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President's 

Message 


objective  of  the  Centre  is  to  provide  the  individual 
attention  necessary  to  meet  specific  student  goals.  Staff 
are  committed  to  providing  quality  educational 
experiences  in  order  to  prepare  individuals  for  a 
complex  and  changing  society. 

Our  modern  facilities  accommodate  more  than  7,000 
full-time  registrants  in  academic  upgrading  and  skill 
training  programs  that  lead  directly  to  employment  or 
provide  prerequisite  academic  skills  necessary  to  enroll 
in  a college,  university  or  technical  institute. 

Skill  training  programs  are  short,  intensive  and 
practical,  specifically  designed  to  provide  the  graduate 
with  job  related  skills.  Within  this  calendar  you  will  find 
complete  descriptions  of  all  the  programs  and  services 
offered  by  the  Centre.  In  addition  to  the  regular  full-time 
programs,  the  Centre  offers  extensive  Continuing 
Education  courses  to  assist  the  part-time  learner. 

The  staff  of  the  Alberta  Vocational  Centre  is  proud  to 
have  assisted  thousands  of  Albertans  to  achieve 
challenging  and  rewarding  careers  for  nearly  25  years. 
We  at  the  Centre  are  dedicated  to  continuing  the 
tradition  of  providing  quality  educational  services  to 
adults  for  many  years  to  come.  Education  is  a 
necessary  cornerstone  in  preparing  for  a successful 
future  life. 


The  Alberta  Vocational  Centre,  Edmonton,  with  its  three  Michael  B Andrews  Ph  D 

campuses  in  the  city,  is  a unique  educational  institution.  President 

It  is  dedicated  to  providing  educational  opportunities  for 

adults  whose  education  has  been  interrupted  for  various 

reasons  and  who  require  academic  upgrading  and/or 

specific  vocational  training  in  order  to  obtain  gainful 

employment  There  are  four  such  Centres  in  Alberta 

and  all  are  operated  by  the  Department  of  Advanced 

Education  as  Provincial^  Administered  Institutions. 

The  major  strength  of  the  Centre  rests  with  its 
dedicated  staff  who  understand  the  problems  and 
needs  of  adult  learners.  The  instructional  approaches 
and  support  services  are  specifically  designed  to  meet 
the  educational  needs  of  those  students  whose  formal 
education  has  been  interrupted  in  some  way.  A major 
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Appication 

Applicants  are  required  to  telephone  or  enquire  in 
person  at  the  Alberta  Vocational  Centre  or  to  any  of  the 
agencies  listed  below.  These  agencies  are  in  a position 
to  explore  with  the  applicant  such  matters  as  career 
planning,  program  offerings  and  financial  assistance. 

• Alberta  Vocational  Centre 

Admissions  Office 
Room  126, 10215-  108  Street 
Edmonton,  Alberta  T5J 1 L6 
Telephone:  427-5512/5513 

• Canada  Employment  and  Immigration  Centre 

Main  Office 
10704- 102  Avenue 
Edmonton,  Alberta  T5J 1 J7 
Telephone:  420-2280 

(Applicants  are  also  handled  by  your  local  Canada 
Employment  and  Immigration  Centre.) 

• Alberta  Career  Development  and  Employment 

Alberta  Career  Centre 
10363 -108  Street 
Edmonton,  Alberta  T5G  1 L8 
Telephone:  427-5659 

• Indian  and  Northern  Affairs  Canada 

Educational  Counselling  Section 
9942 - 108  Street 
Edmonton,  Alberta  T5K  2J5 
Telephone:  420-2783 

Application  deadlines  vary  by  sponsoring  agencies 
and  programs.  Applicants  should  call  the  Admissions 
Office  for  information  outlining  the  application  process. 

Enrolment  Dates 

Enrolment  dates  differ  according  to  programs. 
Applicants  should  contact  the  Admissions  Office 
(telephone  427-5512/5513)  for  information  on 
commencement  dates  of  specific  programs. 


Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Specific  information  about  tuition  fees 
will  be  provided  at  the  time  of  interview. 

Students  who  voluntarily  withdraw  before  completing 
their  programs  of  study  may  receive  a refund  of  tuition 
according  to  the  refund  guidelines  of  the  Centre. 

Students  seeking  refunds  should  apply  in  writing  to 
the  Registrar  within  1 5 days  from  the  last  day  of 
attendance  in  class. 

Students  expelled  or  terminated  for  disciplinary 
reasons  are  not  eligible  for  a refund. 

Financial  Sponsorship 

Federal  and  Provincial  programs  of  manpower 
development  may  provide  financial  assistance  to  adults 
enrolled  at  the  Centre.  The  referral  or  decision  as  to 
eligibility  will  be  made  by  the  education  counsellors  of 
the  various  sponsoring  agencies  noted  above. 

Please  Note:  Application  procedures  for  Continuing 
Education  courses  are  outlined  on  page  23. 

Admission  and 
Registration 

Admission 

Enquiries  relating  to  eligibility  and  suitability  for 
admission  should  be  directed  to:  The  Admissions  Office, 
Alberta  Vocational  Centre,  10215-  108  Street, 
Edmonton,  Alberta  T5J 1L6.  Telephone:  427-5512/ 
5513. 

Selection 

Selection  of  applicants  will  be  made  by  a Selection 
Committee.  Applicants  have  the  right  to  appeal  the 
decision  of  the  Selection  Committee  by  applying  in 
writing  to  the  Dean,  Student  Services,  Alberta 
Vocational  Centre,  Edmonton. 
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Acceptance 

Accepted  applicants  will  receive  registration  letters  by 
mail  advising  them  of  their  registration  date  and  time. 
Applicants  are  required  to  confirm  their  registration  by 
telephone  by  the  date  specified  in  the  letter.  Failure  to 
follow  through  with  the  confirmation  by  the  deadline  date 
will  result  in  the  cancellation  of  the  applicant’s  training 
space. 

All  accepted  applicants  will  receive  a medical 
information  form.  A TB  test  and  completion  of  the 
medical  information  form  are  aspects  of  the  registration 
procedure. 

Sponsored  students  must  have  all  arrangements 
confirmed  with  the  sponsoring  agency  well  in  advance 
of  registration  date. 

The  Centre  reserves  the  right  to  grant  or  refuse 
admission  to  any  student. 

Registration 

Accepted  applicants  report  to  the  Centre  in  person  on 
the  date  and  at  the  time  specified  on  the  registration 
letter.  Late  registration  will  result  in  cancellation  of  the 
training  space  reserved  if  special  arrangements  with  the 
Centre  or  sponsoring  agency  have  not  been  confirmed. 

At  time  of  registration  each  student  receives: 

a)  Student  I.D.  Card 

b)  Courses  and  Class  Schedule  (Individual  Timetable) 

c)  Program  Orientation 

d)  TB  Testing 

The  medical  information  form  is  also  completed. 

The  Centre  reserves  the  right  to  cancel  any 
program  with  insufficient  enrolment. 


Student  Lockers 

A limited  number  of  lockers  are  available  to  students 
enrolled  in  a full-time  program  of  studies.  Students  are 
required  to  secure  their  lockers  with  locks  at  their  own 
cost  Locks  may  be  purchased  from  the  student  store  at 
a nominal  cost. 

Parking 

Limited  student  parking  is  available  at  the  Downtown 
Campus  on  a “scramble”  basis.  Information  on  parking 
stickers  is  available  at  time  of  registration.  Students  are 
encouraged  to  use  the  public  transportation  system. 
Adequate  parking  is  available  at  the  South  Campus  and 
limited  “scramble”  parking  is  available  at  the  Winnifred 
Steward  Campus. 

Student  I.D.  Card 

This  card  is  issued  free  of  charge  to  all  full-time 
students  at  time  of  registration.  The  card  bears  the 
student’s  photo,  S.I.N.,  program  and  enrolment  dates. 
Student  I.D.  cards  are  required  to  obtain  instructional 
materials,  library  services,  student  activities,  and  in  the 
distribution  of  training  allowance  support  payments. 

Loss  of  an  I.D.  card  must  be  reported  to  the  Registrar’s 
Office  immediately.  A fee  is  charged  for  replacement 
cards. 

Please  Note:  Admission  and  registration  information  for 
Continuing  Education  courses  is  outlined  on  page  23. 


Accommodation 

There  are  no  student  residences  on  campus.  The 
students  are  responsible  for  providing  their  own  living 
accommodation. 

Textbooks  and  Supplies 

Textbooks  are  supplied  in  most  programs.  Students  are 
responsible  for  their  school  supplies.  Students  are 
advised  not  to  purchase  materials  until  they  have  met 
with  their  instructors. 
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Academic 

Upgrading 

The  Academic  Upgrading  program  offers  a wide  range 
of  courses  to  prepare  adults  for  skill  training  programs, 
apprenticeship,  technical  institutes,  colleges,  universities 
and  employment  opportunities. 


Program  Information 

The  Academic  Upgrading  Department  offers  instruction 
for  adults  from  basic  literacy  to  Grade  XII.  Courses  are 
offered  from  8:30  a.m.  to  4:30  p.m,  Monday  to  Friday.* 

Students  are  placed  into  the  courses  appropriate  to 
their  needs  and  vocational  goals,  based  on  the  results 
of  placement  tests.  In  addition  to  the  academic  program, 
counselling  and  advice  are  available  to  students  who 
need  help  in  choosing  employment  goals  or  who  have 
personal  problems  affecting  their  learning. 

Adult  Basic  Education  and  High  School  Preparation 
courses  are  offered  in  English,  Science  and  Social 
Studies  for  adults  who  need  to  upgrade  certain  skills 
before  entering  high  school  credit  courses  or  who  have 
non-academic  goals. 

*(For  evening  Academic  Upgrading  offerings,  see 
page  24.) 


The  following  high  school  courses  are  offered*  by  the 
Academic  Upgrading  Department: 

• English  10/20/30;  13/23/33 

• Communications  21  A & B 

• Mathematics  10/20/30/31;  15/13/23/33 

• Science  11 

• Biology  10/20/30 

• Chemistry  10/20/30 

• Physics  10/20/30 

• Accounting  10/20/30 

• Data  Processing  20 

• Social  Studies  10/20/30 

• Psychology  20 

• Geography  20 

• Law  20 

• Typing  10 

(*AII  courses  are  not  necessarily  offered  each  term.) 

Alberta  Department  of  Education  credits  are 
available  at  all  high  school  level  courses.  Programs  of 
study  are  developed  for  students  with  matriculation, 
commercial,  apprenticeship  or  technical  goals. 

3P5r®§ iram  ILemgtk 

Four  10-week  terms  are  offered  each  year.  Terms  start 
in  September,  mid-November,  February  and  mid-April. 
The  amount  of  time  to  upgrade  will  vary  according  to 
individual  needs. 

Applicants  to  the  program  must: 

• want  to  return  to  school  and  be  willing  to  work  hard 
to  reach  their  vocational  goal 

• complete  placement  testing  to  determine  level  of 
functioning 

• be  at  least  17  years  of  age 

All  applications  are  subject  to  the  review  of  the  Selection 
Committee. 

C©3?tiftsate 

Students  who  successfully  complete  the  upgrading 
program  necessary  for  their  vocational  goal  will  be 
presented  with  a certificate  of  course  completion. 


How  To  Apply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 - 108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Educational  Counsellors  will  explore  with  the  candidate 
such  matters  as  career  planning,  program  offerings  and 
financial  assistance. 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office, 
427-551 2/551 3 for  further  information. 

Location 

The  Academic  Upgrading  program  is  offered  at  the 
Downtown  Campus,  10215-  108  Street. 


English  as  a 

Second 

Language 

Many  adults  in  Alberta  have  a first  language  other  than 
English.  A large  number  of  these  people  need  to 
develop  language  skills  to: 

• obtain  a job 

• access  education  or  job  retraining  program 

• participate  in  community  life 

The  English  as  a Second  Language  (ESLj  program 
offered  at  AVC’s  Downtown  and  Winnifred  Stewart 
Campuses  addresses  these  needs  by  providing  full-time 
intensive  language  classes  with  access  to  a wide  range 
of  support  services  to  meet  educational,  personal  and 
vocational  goals. 


Program  Information 

Students  are  assessed  and  placed  in  classes 
appropriate  to  their  English  level,  their  needs  and  their 
learning  style. 

At  the  centre  of  the  program  are  the  CORE 
syllabuses  which  provide  basic  English  in  all 
communication  skills.  The  Special  Basic  course  offers 
literacy  and  oral  English  for  every  beginning  student  or 
students  with  language  learning  difficulties.  Intermediate 
and  Advanced  courses  put  greater  emphasis  on  written 
skills  and  also  give  students  opportunities  to  specialize 
according  to  need. 
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Program  Length 

The  program  usually  consists  of  20  weeks  of  full-time 
study. 

Prog  ram  Expectations 

Students  are  expected  to  attend  regularly  and  to 
participate  in  class  activities.  They  are  also  expected  to 
take  responsibility  for  their  own  learning  by  carrying  out 
assignments  during  study  periods  and  at  home. 
Progress  is  monitored  regularly. 


Additional  Courses  an d Support 

The  program  regularly  offers  Optional  Courses  such  as 
ESI  Computer  Literacy,  ESI  First  Aid  and  ESI  Typing. 
They  are  designed  for  students  who  wish  to  improve 
their  English  through  special  skill  training.  In  addition,  a 
variety  of  counselling  and  referral  services  are  available: 
day  care,  student  counselling,  job  search,  health 
services,  student  store,  etc. 

Entrance  Seqmirements 

There  are  no  academic  requirements  for  admission 
although  applicants  whose  English  level  is  high  may  be 
referred  to  more  suitable  programs  either  within  AVC  (i.e. 
Academic  Upgrading  or  Career  Programs)  or 
elsewhere. 


Post  ESL  Programs 

Many  students  continue  to  study  part-time  with  ESI 
Continuing  Education  at  AVC.  Normally  students  do  not 
transfer  directly  to  the  AVC  Academic  Upgrading 
program  or  a vocational  program.  English  ‘R’  is  a 
special  program  linking  ESI  to  Academic  Upgrading.  It 
is  designed  for  those  ESI  students  wishing  to  enter 
Academic  Upgrading  who  have  difficulties  with  standard 
English  usage. 

H@w  T©  Apply 

For  admission  to  the  full-time  ESI  program,  candidates 
do  not  apply  directly  to  AVC.  Instead  they  should  request 
English  language  training  with  a counsellor  at  a Canada 
Employment  Centre.  The  counsellor  may  offer  a place 
at  a training  institution  and  also  provide  information 
regarding  financial  assistance. 

For  the  address  of  the  Canada  Employment  Centre, 
see  “Employment  and  Immigration  Canada”  in  the 
phone  directory,  under  “Government  of  Canada”. 

Location 

The  ESI  program  is  offered  at  both  the  Downtown 
Campus  (10215  - 108  Street)  and  the  Winnifred  Stewart 
Campus  (11 130- 131  Street). 
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Career  Programs 




Techniques  cf administration  du  bureau 


Industrial  Careers 


Building  Service  Worker 
Introduction  to  Food  Preparation 


Health  Careers 


Personal  Care  Aide  Inservice  Training 


00 

Business  Careers 


Business 

Careers 

The  Business  Careers  programs  of  study  are  designed 
to  meet  the  demand  for  competent  secretarial,  word 
processing  and  accounting  personnel  by  assisting  adult 
students  to  develop  the  knowledge,  skills,  work  habits 
and  attitudes  essential  in  positions  of  responsibility. 

Seeiretarial/ 

Word  Processing 
Program 

This  program  is  designed  to  prepare  students  for 
employment  in  today’s  technologically  sophisticated 
office.  Extensive  training  will  be  given  on  the  latest  office 
equipment. 

*Upon  completion  of  this  course,  students  will  be 
encouraged  to  write  the  English  33  Departmental 
examination. 

The  courses  included  in  the  program  are: 

• Accounting 

• Business  Calculations 

• Business  Communications 

• Computer  Applications 

• Human  Relations 

• Job  Search 

• Machine  Transcription 

• Office  Procedures  and  Filing 

• Office  Simulation 

• Preparation  for  English  33* 

• Typewriting 

• Word  Processing 

• Work  Experience 


3Pro§s?fflEtt  Length 

The  Secretarial/Word  Processing  Program  is  39  weeks 
in  length,  including  four  weeks  of  work  experience. 

Emtraine®  Heqmaireifieiits 

Applicants  to  the  program  must: 

• be  a minimum  of  1 7 years  of  age  at  time  of  entry 

• have  Grade  1 1 English  and  Grade  1 0 Mathematics 
(e.g.  English  23,  Math  1 5)  or  grade  equivalent.  A 
high  school  transcript  is  required. 

• complete  an  AVC  administered  reading  test  and 
score  at  the  Grade  10  level. 

In  exceptional  circumstances,  on  the  approval  of  the 
Department  Chairman,  a combination  of  education  and 
experience  may  be  accepted.  All  applicants  are  subject 
to  review  by  a Selection  Committee. 

Gertfteafe 

An  AVC  certificate  will  be  awarded  on  successful 
program  completion.  Those  students  who  successfully 
complete  the  required  courses  will  be  awarded  a regular 
certificate.  Those  who  complete  additional  advanced 
courses  will  be  awarded  a Secretarial/Word  Processing 
(Advanced)  certificate. 


Accounting 

The  Accounting  Program  is  designed  to  emphasize 
both  the  theory  and  automated  accounting  principles 
required  to  design,  set-up  and  operate  a complete  set  of 
books  up  to  and  including  the  Financial  Statements. 
Extensive  training  will  be  given  on  the  latest  office 
equipment.  In  particular,  computer  training  will  be  given 
on  spreadsheet,  database,  word  processing  and 
integrated  software. 

*Upon  completion  of  this  course,  students  are 
encouraged  to  write  the  English  33  Departmental 
examination. 
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The  courses  included  in  the  program  are: 

• Accounting 

• Business  Calculations 

• Business  Communications 

• Computer  Applications 

• Human  Relations 

• Job  Search 

• Office  Procedures 

• Preparation  for  English  33* 

• Typewriting 

• Work  Experience 

Program  Length 

The  Accounting  Program  is  39  weeks  in  length, 
including  four  weeks  of  work  experience. 

Entrance  Requirements 

Applicants  to  the  program  must 

• be  a minimum  of  1 7 years  of  age  at  time  of  entry. 

• have  Grade  11  English  and  Grade  10  Mathematics 
(e.g.  English  23,  Math  15)  or  grade  equivalent.  A high 
school  transcript  is  required. 

• complete  an  AVC  administered  reading  test  and 
score  at  the  Grade  10  level. 

In  exceptional  circumstances,  on  the  approval  of  the 
Department  Chairman,  a combination  of  education  and 
experience  may  be  accepted.  All  applicants  are  subject 
to  review  by  a Selection  Committee. 

Certificate 

An  AVC  certificate  will  be  awarded  on  successful 
program  completion.  Those  students  who  successfully 
complete  the  required  courses  will  be  awarded  a regular 
certificate.  Those  who  complete  additional  advanced 
courses  will  be  awarded  an  Accounting  (Advanced) 
certificate. 


Clerical  Assistant 
Program 

This  program  is  designed  to  provide  clerical  skills  to 
adult  students  who  cannot  assess  the  Secretarial/Word 
Processing  or  Accounting  programs,  but  who  have 
demonstrated  some  aptitude  towards  clerical  work. 

The  courses  in  this  program  are: 

• Business  Calculations 

• Business  Communications 

• Computer  Applications 

• Filing 

• Job  Search 

• Office  Procedures 

• Typewriting 

• Typewriting  Applications 

• Work  Experience 

Program  Length 

The  Clerical  Assistant  Program  is  20  weeks  in  length, 
including  three  weeks  of  work  experience. 

Entrance  Requirements 

Successful  completion  of  the  Pre  Clerical  Assistant 
Program  operated  by  the  Academic  Upgrading 
Department,  Alberta  Vocational  Centre,  Edmonton. 

Certificate 

An  AVC  certificate  will  be  awarded  on  successful 
program  completion. 

Mow  T©  Apply 

Candidates  may  apply  by  telephone  or  in  person  to: 
Admissions  Office 
Alberta  Vocational  Centre 
10215- 108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Education  Counsellors  will  explore  with  the  candidate 
such  matters  as  career  planning,  program  offerings  and 
financial  assistance. 
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Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the  time 
of  interview. 

Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

L®<eati@n 

The  Secretarial/Word  Processing,  Accounting  and 
Clerical  Assistance  programs  are  offered  at  the 
Downtown  Campus,  10215-  108  Street. 

Techniques 
d’administration 
dm  bureau 

Techniques  d’administration  du  bureau  is  a professional 
training  program  in  the  field  of  office  and  information 
management  that  includes  front  line  technological 
innovations  and  concepts.  The  main  objective  is  to 
prepare  individuals  to  become  efficient  bilingual 
administrative  support  personnel  in  today’s  office,  be  it 
traditional  or  automated.  Most  of  the  teaching  is  in 
French. 

This  program  is  offered  jointly  by  the  Continuing 
Education  Divisions  of  Faculte  Saint-Jean  (University  of 
Alberta)  and  Alberta  Vocational  Centre,  Edmonton. 

Program  Information. 

During  the  program,  emphasis  is  placed  on  developing 
competency  in  bilingual  communications,  on  the  use  of 
computers,  and  on  office  automation  concepts  and 
applications. 

Topics  include: 

• Administrative  Accounting 

• Bilingual  Communications 

• Information  Processing 


• Interrelationships  in  the  Professional  World 

• Microcomputers  and  Office  Automation  Applications 

• Office  Systems  and  Record  Keeping 

• Organizational  Principles  for  the  Office 

• Study  Project 

A minimum  two-week  business  practicum,  along  with 
job-search  related  activities  are  included  in  the  program. 

Program  Length 

The  program  Techniques  d’administration  du  bureau  is 
scheduled  over  a 10-month  period,  30  hours  per  week; 
a business  practicum  is  scheduled  during  this  period. 
Classes  take  place  Monday  through  Friday  during 
regular  office  hours. 

Eatraac©  Mequiremeats 

To  be  accepted  into  Techniques  d’administration  du 
bureau,  you  must: 

• be  a least  17  years  old 

• have  a High  School  Diploma 

• successfully  complete  French  and  English  oral  and 
written  entrance  exams  as  well  as  a mathematics 
exam 

Exceptions  to  the  above  may  be  considered  on  the 
recommendation  of  an  education  counsellor. 

Certificate 

Upon  successful  completion  of  the  program,  graduates 
will  receive  a Certificate  en  Techniques  d’administration 
du  bureau  issued  jointly  by  Faculte  Saint-Jean 
(University  of  Alberta)  and  Alberta  Vocational  Centre, 
Edmonton. 
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Employment  Opportunities 

A significant  need  has  been  identified  for  competent 
bilingual  administrative  support  personnel  in 
Alberta.  Graduates  of  this  program  are  highly 
competitive  in  the  job  market  and  can  therefore 
anticipate  excellent  employment  opportunities. 

Following  their  training,  graduates  will  be  qualified  for 
positions  such  as: 

• Administrative  Assistant 

• Information  Transformation  Technician 

• Information  Processing  Technician 

• Information  Flow  Systems  Technician 

• Office  Technician 

• Word  Processing  Technician 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Information  and  Jldmission 

For  additional  information,  please  contact: 

Ms.  Gioia  Sallustio 
Program  Development  Officer 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta  T6J 1L6 

or  phone 
422-5896  (AVC) 

or  468-1582  (Faculte  Saint-Jean) 

Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

Location 

Techniques  d’administration  du  bureau  is  offered  at  the 
Downtown  Campus,  10215-108  Street.* 

*This  program  is  offered  by  the  Continuing  Education 
Division. 


Health  Careers 

Nursing 

Assistant 

A Nursing  Assistant  is  a para-professional  nurse  who 
participates  in  the  provision  of  health  care  to  selected 
patients.  The  Nursing  Assistant  works  with  the 
professional  nurse  and  in  some  circumstances  is 
responsible  to  other  members  of  the  health  team. 

Program  Information 

A Nursing  Assistant  is  prepared  for  major  job 
responsibilities  in  four  areas: 

• assisting  the  patient  with  activities  of  daily  living 

• performing  prescribed  and/or  delegated  patient 
assessment  functions 

• performing  prescribed  and/or  delegated  medical 
treatments  and  nursing  functions 

• maintaining  a safe,  aesthetic  environment  for  the 
patient 

Program  Length 

For  most  students  the  program  will  be  completed  within 
10  months. 

^Entrance  Requirements 

Applicants  to  the  program  must: 

• be  1 8 years  of  age  at  the  time  of  program 
commencement 

• provide  medical  evidence  of  good  physical  and 
psychological  health  and  current  immunization 

• be  willing  to  work  shifts,  evenings  and/or  holidays 

• possess  a desire  to  help  people 

• have  the  required  academic  background,  as 
demonstrated  by  entrance  test  results.  (Contact  the 
Admissions  Office  for  requirements.) 
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Applicants  unable  to  provide  a transcript  as  proof  of  their 
academic  requirements  will  be  required  to  complete  a 
standard  diagnostic  test. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 

Certifteaf© 

Successful  completion  of  the  program  and  a current 
CPR  Basic  Rescuer  Certificate  will  qualify  graduates  for 
a Nursing  Assistant  Certificate  and  a pin  from  the 
Alberta  Vocational  Centre. 

Currently,  graduation  from  the  program  provides 
eligibility  for  registration  in  the  Province  of  Alberta.  It  is 
anticipated  that  with  forthcoming  legislation,  program 
graduates  will  need  to  write  the  Canadian  Nursing 
Association  Testing  Service  examination  (CNATS)  to 
gain  eligibility  for  registration. 

Employ men!  Opp@rtmmities 

Registered  Nursing  Assistants  have  gained  wide 
recognition  in  the  community  and  a demand  for  their 
services.  Satisfying  employment  opportunities  occur  in 
extended-care  and  active-treatment  hospitals,  nursing 
homes,  public  health  agencies,  occupational  health 
clinics  and  private  homes. 

H@w  JLpply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 - 108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

TMHion  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 


Location 

The  Nursing  Assistant  program  is  offered  at  the 
Downtown  Campus,  10215-108  Street. 

Nursing 

Assistant 

Refresher 

The  Nursing  Assistant  Refresher  program  provides  the 
opportunity  for  former  graduates  to  re-enter  the  health 
care  field  as  a para-professional  nurse  in  the  Province 
of  Alberta. 

Program  Information 

A Nursing  Assistant  Refresher  student  is  prepared  for 
the  same  job  responsibilities  as  graduates  of  the  basic 
nursing  assistant  program. 

Program  LengtM 

Although  self-paced,  for  most  students  the  program  will 
be  completed  in  five  months. 

Entrance  Segniireraeats 

Applicants  must  have  successfully  completed  a 
recognized  para-professional  program  and  must  be 
ineligible  to  meet  the  legislated  requirements  for 
registration  in  the  Province  of  Alberta. 

Applicants  are  required  to  take  placement 
examinations  as  a basis  for  planning  an  individualized 
program. 

Certification 

Successful  completion  of  the  program  will  qualify  the 
student  for  a certificate.  Successful  completion  of  the 
Canadian  Nursing  Association  Testing  Service  (CNATS) 
exam  will  provide  eligibility  for  re-registration. 
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Employment  Opportunities 

Graduates  of  the  Nursing  Assistant  Refresher  program 
are  qualified  to  seek  employment  in  extended  care  and 
acute  care  hospitals,  nursing  homes,  public  health 
agencies,  occupational  health  clinics  and  private  homes. 

How  To  Apply 

Candidates  must  apply  to  the  Registrar,  Professional 
Council  of  Registered  Nursing  Assistants  (PCRNA)  for 
referral  to  the  program. 

Registrar 

Professional  Council  of  Registered 
Nursing  Assistants 
10614 -170  Street 
Edmonton,  Alberta  T5S 1 P3 
(403)  484-8886 

Location 

The  Nursing  Assistant  Refresher  program  is  offered  at 
the  Downtown  Campus,  10215-108  Street. 

Personal  Care 
Aide  Inservice 
Training 

A Personal  Care  Aide  participates  in  the  provision  of 
care  to  residents  in  the  nursing  home  setting. 

Program  Information 

The  Personal  Care  Aide  Inservice  Training  Program 
prepares  individuals  to  aide  the  residents’  care  by: 

• helping  the  resident  with  activities  of  daily  living 

• performing  limited  delegated  tasks 

• maintaining  a safe  aesthetic  environment 

• communicating  resident  status 

Program  Length 

Although  a self-paced  program,  students  are  expected 
to  complete  the  program  within  a 12  month  period. 


Entrance  Requirements 

Applicants  must  be  employed  in  a Nursing  Home  and 
working  as  a nursing  attendant. 

Certificate 

Successful  completion  of  the  program  will  qualify 
graduates  for  a Personal  Care  Aide  Certificate. 


Employment  Opportunities 

Personal  Care  Aides  are  qualified  for  employment  in 
such  extended  care  facilities  as  nursing  homes. 

How  To  Apply 

Candidates  who  are  presently  employed  may  apply  to 
the  Nursing  Home  Administrative  staff  for  entry  to  the 
program  through  the  Inservice  Department  of  the 
Nursing  Home. 

Location 

Due  to  the  nature  of  the  program  (described  above)  the 
Personal  Care  Aide  Inservice  Training  Program  is 
administered  at  the  Downtown  Campus  and  can  be 
accessed  through  most  nursing  homes  in  Alberta. 


Health  Careers 


Residential  Mde 


The  program  prepares  individuals  for  employment  as 
personal  care  workers. 

Program  Information 

The  Residential  Aide  program  assists  students  in 
acquiring  the  knowledge,  skills  and  attitudes  necessary 
in  meeting  clients’  physical,  social  and  emotional  needs 
in  their  own  homes  or  in  secondary  care  facilities. 

The  topics  included  in  the  program  are: 

• Addictions 

• Child  Abuse 

• Death  and  Dying 

• Emergency  First  Aid 

• Home  Care  Orientation 

• Home  Management 

• Human  Relations  and  Communications 

• Job  Search 

• Life  Cycle  (Stages  of  Growth] 

• The  Mentally  Handicapped 

• Nutrition 

• Personal  Care 

• The  Physically  Disabled 

• Role  of  the  Residential  Aide 

• Understanding  the  Elderly 

Program  Length 

The  program  is  12  weeks  in  duration  including  two 
weeks  work  experience. 

Entrance  Meqjmrememfg 

Applicants  to  the  program  must: 

• be  a minimum  of  1 7 years  of  age  at  the  time  of 
program  commencement 

• be  able  to  communicate  with  clients  and  other 
individuals  associated  with  client  needs 

• be  able  to  read  and  understand  written  and  oral 
instructions  in  English. 

• be  able  to  perform  basic  calculations  involving 
fractions  and  decimals 


• be  able  to  lift  with  mechanical  assistance  and 
transfer  persons  in  excess  of  75  pounds  (35  kg) 

• be  in  good  health 

Applicants  having  less  than  the  minimum  academic 
requirements  will  be  required  to  take  a standard 
diagnostic  test  if  they  wish  to  upgrade  their  academic 
level. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 

Certificate 

An  AVC  certificate  will  be  presented  to  each  student 
who  has  successfully  completed  the  program. 

Employment  Opportunities 

Upon  successful  completion  of  the  program  individuals 
may  seek  employment  in: 

• Extended  Care  Facilities 

• Home  Care  Agencies 

• The  homes  of  private  individuals 

H@w  To  ILpply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Bates 

Applicants  should  contact  the  Admissions  Office, 
427-551 2/551 3 for  further  information. 

L©eati®m 

The  Residential  Aide  program  is  offered  at  the 
Downtown  Campus,  10215-108  Street. 
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Industrial  Careers 

Building  Service 
Worker 


The  Building  Service  Worker  program  is  designed  to 
provide  students  with  the  necessary  knowledge  and 
skills  in  housekeeping  activities  to  enable  them  to  care 
for  and  maintain  costly  property. 

i Program  Information 

The  program  covers  basic  theory  in  this  field,  develops 
practical  skills  and  provides  industrial  work  experience. 

The  topics  included  in  the  program  are: 

• Carpet  and  Upholstery  Cleaning 
j • Chemical  Cleaners 

I • Dirt  Control 

• Finishes  and  Waxes 

• Floor  Machines 

• Floor  Stripping 

• Floor  Types 

| • Maintenance  of  Walls,  Chalkboards,  Metals, 
Windows  and  Furniture 

• Orientation  to  Caretaking 

• Pads  and  Brushes 

• Washroom  Care 

• Human  Behaviour 

• Work  Experience 

Five  weeks  are  spent  in  the  classroom  with  lectures 
covering  various  subject  areas,  and  in  laboratory 
training  in  the  physical  use  of  tools  and  equipment 
pertinent  to  the  trade. 

| Program  Length 

The  program  is  of  seven  weeks  duration  including  a 
two-week  work  experience. 

; Certificate 

An  AVC  certificate  will  be  presented  to  each  student 
who  has  successfully  completed  this  program. 


Entrance  Requirements 

Applicants  to  the  program  must: 

• be  a minimum  of  1 7 years  of  age  at  the  time  of 
program  commencement 

• be  physically  able  to  perform  tasks  that  involve  lifting, 
pulling,  pushing  and  controlling  equipment  in  excess 
of  50  pounds  (25  kg) 

• be  able  to  work  evening  shifts 

• be  able  to  read  and  understand  basic  instructions 
and  operating  manuals 

Applicants  having  less  than  the  minimum  academic 
requirements  will  be  required  to  take  standard 
diagnostic  tests  if  they  wish  to  upgrade  their  academic 
skills. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 

Employment  Opportunities 

Trainees  successfully  completing  the  program  may 
expect  to  obtain  employment  as  caretakers  in  public 
buildings,  schools,  commercial  establishments,  hospitals 
and  highrise  structures. 

Candidates  may  apply  by  telephone  or  in  person  to: 
Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

Location 

The  Building  Service  Worker  program  is  offered  at  the 
Downtown  Campus,  10215-  108  Street. 
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Introduction 
to  Food 
Preparation 


The  food  services  industry  continues  to  expand, 
modernize  and  develop  to  meet  current  trends.  Through 
the  program’s  advisory  committee,  the  industry  has 
indicated  an  increasing  demand  for  trained  and  skilled 
personnel  to  fill  a variety  of  food  services  positions. 

Program  Information 

The  Introduction  to  Food  Preparation  program  will 
provide  the  student  with  the  basic  knowledge,  skills  and 
ability  needed  to  enter  the  food  services  industry  and 
progress  in  the  trade  to  the  status  of  Cook. 

The  program  provides  instruction  in  both  a 
theoretical  and  a practical  setting.  Instruction  in  the 
practical  elements  takes  place  in  the  AVC  cafeteria 
kitchen  and  the  cooking  classroom/laboratory  facility. 

Included  in  the  program  is: 

• Basic  trade  calculations 

• Hot  food  preparation 

• General  trade  practices 

• Meat  cutting 

• Pastry  and  desserts 

• Salad  and  sandwich  preparation 

• Sanitation  and  personal  hygiene 


Program  Length 

The  program  is  of  18  weeks  duration  including  two 
weeks  work  experience. 

Enframe©  Requirements 

Applicants  to  the  program  must: 

• be  a minimum  of  1 7 years  of  age  at  the  time  of 
program  commencement 

• be  able  to  understand  instruction  in  the  English 
language 

• be  able  to  work  standing  for  extended  periods  of  time 
and  to  perform  the  lifting  tasks  (20-50  pounds,  10-25 
kg]  often  required  of  cooks 

• be  able  to  read  and  understand  basic  instructions  as 
found  in  recipes  and  equipment  operation  manuals 
and  perform  basic  calculations  involving  fractions 
and  decimals. 

Applicants  having  less  than  the  minimum  academic 
requirements  will  be  required  to  take  a standard 
diagnostic  test  if  they  wish  to  upgrade  their  academic 
skills. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 

Certificate 

An  AVC  certificate  will  be  presented  to  each  student 
who  has  successfully  completed  the  program. 

Students  who  successfully  pass  the  program  and 
meet  the  entrance  requirements  of  the  apprenticeship 
branch  will  be  eligible  to  challenge  the  first  year 
apprenticeship  theory  examination. 

Employment  Opportunities 

Students  successfully  completing  the  program  may 
expect  to  gain  employment  as: 

• Cook’s  helpers 

• General  kitchen  helpers 

• Kitchen  cleaning  porters 

• Short  order  cooks 

These  positions  may  be  found  in  a variety  of 
restaurants,  coffee  shops,  institutions,  hospitals,  camps 
or  other  food  services  industries. 


L— * 


How  To  Apply 

Candidates  may  apply  by  telephone  or  in  person  to: 
Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 

i time  of  interview. 

1 

i 

! Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

I 

Location 

The  Introduction  to  Food  Preparation  program  is  offered 
at  the  Downtown  Campus,  10215-108  Street. 

Mixology 

Mixology  is  a program  designed  to  provide  students  with 
the  knowledge  and  skills  involved  in  bartending.  This  will 
enable  them  to  seek  employment  as  bartenders  in  various 
licensed  liquor  outlets  in  the  hospitality  industry,  so  that 
after  a short  orientation  to  a licensed  premises,  they  will 
function  as  competent  bartenders. 

j Program  Information 

The  program  setting  is  a simulated  bar  where  theory 
and  practical  training  are  offered  in: 

• The  signs  and  dangers  of  alcohol  abuse 

• Basic  costing  and  inventory  control 

• Basic  knowledge  of  liquors,  liqueurs,  beer  and  wine 

• Employee  responsibilities 

• Employment  skills 

• Human  relations 

• Liquor  menu  knowledge  and  terminology 

• Mixing  and  serving  drinks 





• Operation  of  a cash  register  and  other  associated 
activities 

• Provincial  liquor  regulations 

• Safety 

• Sanitation 

Program  Length 

The  program  is  of  seven  weeks  duration  including  a two- 
week  work  experience. 

Entrance  Requirements 

Applicants  to  the  program  must: 

• be  a minimum  of  1 8 years  of  age  at  the  time  of  program 
commencement. 

• possess  good  interpersonal  skills 

• be  willing  to  work  shifts,  evenings  and/or  holidays 

• be  able  to  work  standing  for  extended  periods  and 
to  perform  the  lifting  tasks  often  required 

• have  Alberta  Grade  1 0 English  and  be  able  to  perform 
basic  calculations  using  fractions,  decimals  and  simple 
formulas,  or  equivalent  (GED  diploma). 

Applicants  having  less  than  the  minimum  academic 
requirements  will  be  required  to  take  a standard  diagnostic 
test  if  they  wish  to  upgrade  their  academic  level. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 
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Geirtifieat© 

An  AVC  certificate  will  be  presented  to  each  student 
who  has  successfully  completed  the  program. 

Emp!@y  ment  Opportunities 

Well-trained,  competent  employees  are  in  demand  in 
the  hospitality  industry.  Employment,  both  full-  and  part- 
time,  is  available  in  cities,  towns,  summer  and  winter 
resorts,  and  in  dining  and  hospitality  facilities  in  a variety 
of  settings. 

H@w  f5®  Jlpply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta 
Telephone:  427-551 2/551 3 

cTmiti®ia  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Pates 

Applicants  should  contact  the  Admissions  Office  at 
427-5512/5513  for  further  information. 

3L@<gati®m 

The  Mixology  Program  is  offered  at  the  Downtown 
Campus,  10215-  108  Street. 


Offset  Printing 


The  Offset  Printing  program  is  designed  to  assist 
students  in  developing  the  knowledge,  skills  and 
attitudes  necessary  for  employment  in  the  printing  and 
duplicating  industry. 


Program  Information 


The  program  is  competency  based,  permitting  students 
to  progress  according  to  their  own  needs  and 
capabilities.  A self-rating,  self-directing  system  is  used  to 
evaluate  student  progress. 

With  training  taking  place  in  the  setting  of  a simulated 
printing  shop,  adjustment  to  the  future  work  environment 
becomes  an  integral  part  of  the  program.  In  addition  to  a 
practical  classroom  situation,  students  are  provided  with 
supervised  work  experience  with  a potential  employer 
for  a period  of  one  or  more  weeks.  Students  may  also 
be  taken  on  tours  of  various  printing  firms  to  view  their 
facilities  first  hand. 

Content  in  the  program  includes: 

• Basics  of  Copy  Preparation 

• Bindery  Operation 

• FilmStripping 

• Graphics  Camera 

• Platemaking 

• Special  emphasis  is  placed  on  objectives  related  to 
the  operation  of  printing  presses 


19 


MMHRB 


Industrial  Careers 


Program  Length 

The  program  is  up  to  20  weeks  in  duration  (depending 
on  the  individual  student’s  progress),  including  one  or 
more  weeks  work  experience, 

Foliow-up  support  and  consultation  are  available 
following  graduation. 

Entrance  Requirements 

Applicants  to  the  program  must: 

• be  a minimum  of  1 7 years  of  age  at  the  time  of 
program  commencement 

• be  physically  able  to  operate  printing  and  bindery 
equipment  and  be  able  to  stand  for  long  periods  of 
time 

• pass  tests  measuring  manual  dexterity 

• demonstrate  an  aptitude  for  the  printing  industry 
(assessed  through  an  instructor-administered  test) 

• be  able  to  understand  oral  instructions  in  English 

• be  able  to  read  and  understand  training  and 
operating  manuals  in  English 

Applicants  having  less  than  the  minimum  academic 
requirements  will  be  required  to  take  a standard 
diagnostic  test  if  they  wish  to  upgrade  their  academic 
level. 

All  applications  are  subject  to  the  review  of  the 
Selection  Committee. 

Certificate 

A certificate  will  be  presented  to  each  student  who  has 
; successfully  completed  the  program. 

Students  who  successfully  pass  the  program  and 
meet  the  entrance  requirements  of  the  apprenticeship 
branch  will  be  able  to  challenge  the  first  year 
apprenticeship  theory  examination. 

Employment  Opportunities 

There  is  a continuing  need  and  demand  for  well-trained 
and  competent  personnel  by  in-plant  shops,  commercial 
printing  firms  and  government  printing  services. 


How  To  Upply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 -108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

Tuition  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Bates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

Location 

The  Offset  Printing  program  is  offered  at  the  Downtown 
Campus,  10215 -108  Street. 
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Transitional/ 

Vocational 

Slow  learning  adults  have  an  opportunity  to  develop 
employment-related  skills  and  marketable  work 
skills  while  gaining  a range  of  appropriate  social  skills. 
This  combination  will  assist  graduates  to  become  more 
active  participants  in  society,  as  workers  and  citizens. 

Program  Information 

Content  included  in  the  program  is: 

• Communication 

— Basic  language  skills 

— Interpersonal  skills 

— Self  awareness 

• Independent  Living 

— Money  handling  skills 

— Number  skills 

— Time  and  transportation  skills 

• Pre-Employment  Skills 

— Development  of  effective  work  habits 

— Discussion  of  work 

— Production  oriented  work  skills 

Program  Leagtk 

This  program  is  40  weeks  in  duration,  including  a work 
experience  that  can  be  up  to  seven  months  long. 

On  work  experience,  which  is  conducted  in 
community  businesses,  students  learn  behaviours  and 
attitudes  that  are  consistent  with  the  demands  of  the 
work  force. 


Entrance  Eequirements 

Applicants  to  the  program  must: 

• be  a minimum  of  1 8 years  of  age  at  the  time  of 
program  commencement 

• be  ambulatory  and  able  to  participate  in  a group 
setting 

• meet  Department  of  Advanced  Education  guidelines 
for  developmental^  disabled  adults 

• undergo  an  Educational  Counsellor  interview  to 
assess  suitability 

Certificate 

An  AVC  certificate  with  be  presented  to  each  student 
who  has  successfully  complete  the  program. 

Employment  Opportunities 

Upon  successful  completion  of  the  program,  students 
will  be  referred  to  the  YMCA  Employment  Program  for 
assistance  in  finding  and  maintaining  employment. 

How  T®  Apply 

Candidates  may  apply  by  telephone  or  in  person  to: 

Admissions  Office,  Room  126 
Alberta  Vocational  Centre 
10215 - 108  Street 
Edmonton,  Alberta 
Telephone:  427-5512/5513 

An  educational  counsellor  will  explore  with  the 
candidate  such  matters  as  career  planning,  program 
offerings  and  financial  assistance. 

Tuition.  Fees 

Tuition  fees  at  the  Alberta  Vocational  Centre  are 
traditionally  low.  Information  about  tuition  fees  and 
possible  financial  assistance  will  be  provided  at  the 
time  of  interview. 

Enrolment  Dates 

Applicants  should  contact  the  Admissions  Office  at 
427-551 2/551 3 for  further  information. 

Location 

The  Transitional/Vocational  program  is  offered  at  the 
Downtown  Campus,  10215-108  Street. 
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Continuing 

Education 

Alberta  Vocational  Centre,  Edmonton,  through  its 
Continuing  Education  Division,  offers  courses  and 
programs  on  a part-time  basis.  These  programs,  offered 
at  the  Downtown  and/or  South  Campus,  assist 
individuals  to  upgrade  their  knowledge  and/or  skills 
through  either  day-time  or  evening  classes.  Generally, 
the  course  content  is  similar  to 
that  offered  in  the  full-time  programs. 

General  Information 

C@rars©  Scheduling 

Courses  operate  from  September  to  August  with  start 
dates  throughout  the  year.  Individual  courses  are  offered 
from  one  to  four  days  per  week  and  vary  in  length  from 
three  to  12  weeks. 

Registration 

Registrations  are  accepted  at  the  Alberta  Vocational 
Centre,  Continuing  Education,  Room  105,  during  office 
hours. 

Pirigreqfiasifes 

Those  courses  with  prerequisites  are  specifically 
identified  in  this  calendar.  Prospective  students  must  be 
at  least  1 7 years  (1 8 years  if  planning  to  enrol  in  the 
Bartending  courses).  Applicants  will  be  assisted  to 
determine  whether  they  have  the  prerequisites. 

It  is  expected  that  all  applicants,  with  the  exception  of 
those  applying  for  the  English  as  a Second  Language 
courses,  will  possess  sufficient  knowledge  of  English  to 
handle  course  work. 


Fees 

The  Continuing  Education  course  fees  and  descriptions 
are  provided  in  the  Continuing  Education  Program/ 
Course  Brochures.  Course  fees  are  due  and  payable 
in  full  when  registration  is  made.  Fees  are  established 
pursuant  to  authority  in  regulations  and  as  such  are 
subject  to  review  and  change  as  required.  The  fee  for 
each  course  includes  a processing  fee  of  $10.00.  This 
portion  of  the  fee  is  non-refundable  and  non- 
transferable.  For  some  courses,  students  may  be 
required  to  buy  a textbook  or  other  materials  at  a cost 
not  likely  to  exceed  $35.00. 

Third  Pasty  Paymemt 

If  an  applicant  presents  a written  statement  addressed 
to  the  institution  and  signed  by  his  employer  or  a third 
party  agreeing  to  pay  the  student’s  fee  and  charges,  the 
individual  may  be  enrolled  subject  to  the  approval  of  the 
President,  Alberta  Vocational  Centre.  The  employer  or 
third  party  will  be  invoiced  for  the  course  fee  and  any 
other  charges  incurred  in  providing  instruction  to  the 
student. 
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Refunds 

A refund  of  the  course  fee,  minus  a $1 0.00  processing 
fee,  will  be  granted  only  if  written  notice  of  withdrawal  is 
provided  to  the  institution  prior  to  the  third  regular  class. 
The  student  must  include  with  the  notice  a copy  of  the 
course  registration  form  and  the  fee  receipt. 

Notwithstanding  the  above,  if  extenuating 
circumstances  prevail,  a student  may  receive,  on 
application,  a pro-rated  refund  of  course  fees  less  a fee 
of  $1 0.00,  except  where  more  than  40%  of  the  class 
hours  have  been  taught. 

Processing  of  refunds  normally  requires 
approximately  three  weeks. 

Course  Cancellations 

Alberta  Vocational  Centre  reserves  the  right  to  cancel  a 
course  with  insufficient  registration.  The  total  fee  will  be 
refunded  in  such  cases. 

Course  Transfers 

Students  are  normally  not  allowed  to  transfer  from  one 
course  to  another. 


Parking 

Parking  is  available  after  4:30  p.m.  in  the  north  and 
north-east  parking  lots  adjacent  to  the  Downtown 
Campus. 

Further  information  may  be  obtained  by  telephoning 
427-2938. 

Academic 

Upgrading 

Basic  Mathematics 

A course  that  provides  a review  of  basic  mathematical 
operations.  It  will  be  of  interest  to  those  wishing  to 
prepare  for  the  apprenticeship  entrance  exams,  or 
to  those  wishing  to  review  the  basics  for  further  study. 
Emphasis  will  be  placed  on  whole  numbers,  fractions, 
decimals,  percentages,  metric  measurement,  signed 
numbers,  formulas  and  equations.  Instructional  methods 
and  materials  permit  students  to  progress  at  their  own 
rate  and  to  study  in  their  own  areas  of  interest. 

Classes  are  held  two  evenings  per  week  for  six 
consecutive  weeks. 

Basic  Algebra 

This  is  an  introductory  course  in  algebra  designed  to 
meet  the  needs  of  those  desiring  to  write  the 
apprenticeship  entrance  exam  for  electrical  trades.  The 
course  is  also  of  use  to  any  individual  requiring  a review 
of  basic  algebraic  concepts. 

Instructional  methods  and  materials  permit  students 
to  progress  at  their  own  rate. 

Classes  are  held  two  evenings  per  week  for  six 
consecutive  weeks. 
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Pre-ApprenticesMp 

Science/Math 

For  those  who  are  planning  to  write  the  apprenticeship 
entrance  exams,  this  course  provides  science 
background.  The  course  emphasis  is  on  basic  principles 
of  science  covering  such  topics  as  gases,  liquids,  solids, 
and  principles  and  types  of  machines  such  as  levers, 
pulleys  and  inclined  planes. 

Classes  are  held  two  evenings  per  week  for  two 
six-week  sessions. 

Developmental  Reading 

A course  to  assist  those  individuals  interested  in 
improving  their  reading  and  study  skills.  Individuals 
functioning  from  a very  basic  to  a high  school  level 
can  be  accommodated. 

Emphasis  will  be  placed  on  meeting  students’  needs 
in  vocabulary  development,  comprehension  and 
study  skills. 

On  the  first  evening  of  classes,  students  will  be 
tested  and  grouped  according  to  their  needs  and 
functioning  level. 

Classes  are  scheduled  two  evenings  per  week, 
for  10  consecutive  weeks. 

Spelling 

This  course  is  designed  for  individuals  wishing  to 
remedy  spelling  deficiencies  through  use  of  a phonetic 
approach  with  practical  application  provided  in 
occasional  compositions.  Each  class  consists  of  group 
instruction  followed  by  independent  work. 

Classes  are  held  two  evenings  per  week  for  1 0 
consecutive  weeks. 


Basic  Writing  Skills 

The  emphasis  of  this  course  is  placed  on  the  skills  of 
sentence  writing  and  paragraph  development.  On  the 
first  evening  of  class,  students  will  be  tested  and  then 
grouped  according  to  their  needs  and  functioning  level 
Those  who  enrol  in  this  course  must  be  proficient  in 
understanding  and  speaking  English. 

Classes  are  held  two  evenings  per  week  for  10 
consecutive  weeks. 


Preparation  for  College 

An  intensive  college  preparatory  program  designed  to 
upgrade  reading,  writing  and  mathematics  skills  to  a 
performance  level  required  in  college  courses. 

During  the  Fall  and  Winter,  classes  are  held  two 
evenings  per  week  for  12  consecutive  weeks. 

During  Spring  and  Summer,  three  hour  classes  are 
held  each  day,  Monday  to  Friday,  for  five  consecutive 
weeks  in  the  morning  and  afternoon.  Evening  classes 
are  held  four  evenings  a week,  Monday  to  Thursday. 
Five  courses  are  offered  in  this  program: 

EN  088.0  - Basic  English  Skills:  Course  content 
includes  skills  necessary  to  improve  grammar, 
punctuation,  spelling  and  vocabulary. 

The  writing  of  effective  and  correct  sentences  and 
well-developed  paragraphs  is  emphasized. 
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EN  089.0  - Fundamentals  of  Writing:  The  course 
content  focuses  on  the  improvement  of  composition 
skills  through  a detailed  approach  to  planning,  writing 
and  revising  various  types  of  papers.  Spelling  and 
grammar  are  dealt  with  as  needed. 

RD  088.0  - Reading  Development  I:  The  course 
content  focuses  on  word  attack  skills,  word  knowledge 
and  reading  comprehension. 

RD  089.0  ■ Reading  Development  II:  The  course 
content  focuses  on  reading  rate,  retention  and 
comprehension  through  word  attack  skills,  paragraph 
comprehension,  and  skimming  and  scanning. 

MA  089.0  - Introductory  Mathematics:  The  course 
content  explores  sources  of  earlier  difficulties  in 
mathematics  and  permits  students  to  acquire  skills  and 
understanding  needed  to  pursue  their  chosen  college 
program. 

Library  Upgrading  Program 

This  10-week  program  offers  upgrading  courses  for 
English-speaking  adults.  The  program  is  designed  to 
help  these  adults  improve  their  reading,  writing  and/or 
mathematic  skills  up  to  the  Grade  10  level.  Features  of 
this  program  include  flexibility  in  individual  program 
planning  and  attendance.  The  student  will  not  be  placed 
in  the  usual  group  classroom  situation  but  will  attend 
informal  sessions  that  offer  an  individualized  method  of 
instruction  which  will  allow  for  the  student  to  progress  at 
his/her  own  rate.  Students  are  expected  to  attend 
classes  on  a regular  basis  of  five  hours  per  week. 

The  program  is  taught  by  AVC  staff  at  the  Highlands, 
Idylwylde  and  Jasper  Place  branch  libraries. 


English  as  a 

Second  Language  (ESL) 

A course  that  will  be  of  interest  to  those  persons  whose 
second  language  is  English.  All  levels,  from  beginners 
to  those  who  are  fairly  proficient  in  English,  can  be 
accommodated.  Students  are  grouped  according  to 
their  abilities  and  needs. 

Emphasis  will  be  placed  on  spoken  English, 
especially  at  lower  levels,  but  some  attention  will  be 
given  to  reading  and  writing  at  the  higher  levels. 

Classes  are  held  each  evening,  Monday  to  Thursday, 
for  eight  consecutive  weeks. 

ESL  Tutor  Bank 

This  service  is  offered  as  part  of  the  ESL  Resource 
Centre  located  at  AVC  Edmonton.  The  Bank  can 
sometimes  provide  English  language  tutors  to  adults 
who  are  unable  to  access  regular  programs.  For 
information,  call  the  Tutor  Bank  Coordinator  at  427-7752. 

Location 

The  part-time  ESL  program  is  offered  at  both  the 
Downtown  Campus  (10215  - 108  Street)  and  at  the 
South  Campus  (10330  - 71  Avenue). 
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Beginning  Typing 

This  course  is  designed  for  persons  with  little  or  no 
previous  typing  training.  Successful  students  should 
attain  a speed  of  20  words  per  minute  using  the  touch 
system. 

Classes  are  scheduled  two  evenings  per  week  for  1 0 
consecutive  weeks. 

Intermediate  Typing 

An  emphasis  on  proper  typing  techniques,  speed  and 
accuracy  drills,  study  of  various  letter  styles,  forms  and 
business  reports  is  provided  in  this  course. 

Classes  are  scheduled  two  evenings  per  week  for  1 0 
consecutive  weeks. 

Basic  Word  Processing 

A comprehensive  and  practical  study  of  word 
processing  including  various  applications  in  business  is 
provided. 

Classes  are  scheduled  two  evenings  per  week  for  1 2 
consecutive  weeks. 

Advanced  Word  Processing 

This  course  will  include  advanced  theory  concepts  and 
practical  business  applications. 

Classes  are  scheduled  two  evenings  per  week  for  1 2 
consecutive  weeks. 


Introduction  to 
Microcomputers 

This  course  is  designed  to  create  an  awareness  of 
microcomputers.  It  will  be  of  interest  to  individuals  who 
wish  to  acquire  introductory  information  about  a 
personal  computer  and  its  uses.  The  course  will  be 
taught  on  the  IBM  (or  compatible)  or  Apple. 

Classes  are  scheduled  two  evenings  per  week  for 
six  consecutive  weeks. 

Introduction  to 
Integrated  Packages 

This  course  is  designed  to  introduce  the  program 
Appleworks  to  students.  Appleworks  is  an  integrated 
software  package  including  a spreadsheet,  database 
and  word  processor. 

Classes  are  scheduled  two  evenings  per  week  for 
six  consecutive  weeks. 

Introduction  to 
Word  Processing 
Using  WordPerfect 

This  course  is  designed  to  introduce  the  student  to  word  i 
processing  using  WordPerfect. 
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An  introductory  course  in  computer  literacy  or 
familiarity  with  an  IBM  computer  (or  compatible)  is 
required. 

Introduction  to 
Spreadsheets  Using 
Lotus  1-2-3 

This  course  is  designed  to  introduce  the  student  to 
electronic  spreadsheets  using  Lotus  1-2-3. 

An  introductoryu  course  in  computer  literacy  or 
familiarity  with  an  IBM  computer  (or  compatible)  is 
required. 

Registration  fee  is  $28.00  for  six  week  course. 

Vocational 
Short  Courses 

Bartending  I 

Bartending  I is  intended  to  provide  an  introduction  to 
bartending  theory  and  practice  for  individuals  wishing  to 
work  as  bartenders  in  the  hospitality  industry. 

Instruction  is  provided  in  basic  bar  setup  and 
operation,  sanitation  and  safety,  product  knowledge  of 
wines,  liquor  and  liqueurs,  liquor  regulations  and  use  of 
the  cash  register.  The  mixing  of  50  basic  drinks  is 
provided  in  a simulated  bar  situation. 

Classes  are  scheduled  two  evenings  per  week  for  10 
consecutive  weeks. 


Bartending  n 

This  course  includes  practice  in  the  mixing  of  additional 
drinks  not  covered  in  Bartending  I.  More  instruction  is 
also  provided  on  sanitation,  cash  register  systems,  liquor 
regulations  and  product  knowledge  about  wine,  liquor 
and  beer.  New  topics  include  inventory  and  stock 
control  and  the  costing  of  cocktails  and  wines. 

Students  who  have  successfully  completed 
Bartending  I and  Bartending  II  can  arrange  for  a 
practicum  placement  Upon  passing  a comprehensive 
final  examination  students  may  qualify  for  the  Mixology 
Program  Certificate. 

Classes  are  scheduled  two  evenings  per  week  for  10 
consecutive  weeks. 

Bartending  III 

Bartending  III  is  the  final  course  leading  to  a Mixology 
Certificate  and  will  be  of  interest  to  individuals  who  have 
completed  Bartending  I and  II  and  wish  to  complete  their 
Certification.  Students  will  work  in  an  actual  job  situation 
and  experience  the  practical  application  of  their 
bartending  skills. 

Students  will  spend  approximately  40  hours  over  a 
three-week  period  on  a job  site.  The  job  site  will  be 
chosen  and  assigned  to  the  student  by  the  instructor 
supervising  Bartending  III. 

Upon  successful  completion  of  Bartending  III,  the 
student  will  receive  a Mixology  Certificate. 
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Basic  Caretaking 

Basic  Caretaking  is  intended  as  the  introductory  course 
for  people  wishing  to  enter  the  caretaking  field  and 
deals  with  the  basic  housekeeping  procedures  involved 
with  dirt  control,  dry  and  wet  mopping,  floor  machine 
operation  and  the  selection  and  use  of  chemical 
cleaners.  Students  will  receive  instruction  in  the  theory 
and  application  of  the  proper  methods  of  cleaning  and 
maintaining  building  interiors. 

Basic  Caretaking  must  be  taken  before  enrolling  in 
Caretaking  I,  II,  or  IV,  which  is  a practicum. 

Classes  for  Basic  Caretaking  are  held  two  evenings 
per  week  for  four  consecutive  weeks.  Students 
successfully  completing  Basic  Caretaking  and 
Caretaking  I,  II,  III,  and  IV  and  passing  a comprehensive 
final  examination,  will  be  eligible  for  a Building  Service 
Worker  Program  Certificate. 

Caretaking  I 

This  course  is  intended  to  meet  the  needs  of  those 
wishing  to  enter  the  caretaking  field  as  well  as  those 
employed  in  the  field  who  wish  to  upgrade  their 
knowledge  and  skills.  Major  topics  of  study  include  fire 
safety,  building  security  and  maintenance  of  specific 
items  such  as  metal,  walls  and  windows. 

Classes  are  scheduled  two  evenings  per  week  for 
four  consecutive  weeks. 

Caretaking  II 

Caretaking  II  will  be  of  interest  to  those  individuals 
wishing  to  obtain  employment  or  who  are  employed  as 
a custodian,  caretaker,  janitor  or  housekeeper.  Students 
will  receive  in-depth  instruction  in  the  theory  of  stripping, 
sealing  and  finishing  floors  and  considerable  practical 
experience  in  its  application. 

Classes  are  scheduled  two  evenings  per  week  for 
four  consecutive  weeks. 


Caretaking  III 

This  course  will  be  of  interest  to  those  wishing  to  obtain 
employment  or  those  employed  as  building  managers, 
executive  housekeepers,  contract  cleaners,  custodians 
and  janitors.  In-depth  instruction  is  provided  in  carpet 
and  upholstery  fibres  and  materials;  cleaning 
maintenance  methods  and  procedures  (including 
vacuuming  dry  foam,  cold  rinse  extraction,  steam 
extraction  techniques);  use  and  care  of  modern 
equipment  (including  use  of  cleaning  chemicals);  and 
general  maintenance. 

Classes  are  scheduled  two  evenings  per  week  for 
four  consecutive  weeks. 

Caretaking  IV 
Work  Experience 

Caretaking  IV  is  the  final  course  leading  to  a Building 
Service  Worker  Certificate  and  will  be  of  interest  to 
individuals  who  have  completed  Basic  Caretaking, 
Caretaking  I,  II,  and  III.  Students  will  work  in  an  actual 
job  situation  and  experience  the  practical  application  of 
housekeeping  techniques.  The  job  site  may  be  of  the 
student’s  choice,  if  it  meets  program  requirements,  or  it 
can  be  assigned. 

Upon  completion  of  Advanced  Caretaking  IV  the 
student  is  eligible  to  write  the  comprehensive 
examination  and,  if  successful,  a Building  Service 
Worker  Certificate  will  be  issued. 
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Continuing  Education 


Off-Site 

Programs 

The  Continuing  Education  Division  organizes  and 
delivers  Alberta  Vocational  Centre  courses/programs  in 
rural  centres  in  the  Edmonton  region.  As  part  of  the 
Yellowhead  and  Pembina  Educational  Consortia, 

Alberta  Vocational  Centre  provides  both  part-time  and 
full-time  programs  in  Edson,  Hinton,  Grande  Cache  and 
Drayton  Valley.  Programs  are  also  organized  and 
delivered  on  an  adhoc  basis  in  response  to  requests 
from  Canada  Employment  and  Immigration  Centre, 
Alberta  Advanced  Education  or  Alberta  Career 
Development  and  Employment 

Correctional 

Programs 

In  cooperation  with  other  educational  institutions/ 
agencies  AVC  Edmonton’s  continuing  Education 
Division  organizes  and  delivers  programs  to  correctional 
institutions  throughout  north-central  Alberta  Currently 
programs  are  offered  at: 

• Edmonton  Institution 

• Edmonton  Remand  Centre 

• Fort  Saskatchewan  Correctional  Centre 

• Grande  Cache  Correctional  Centre 


Programs  for 
Special  Client 
Groups 

The  Continuing  Education  Division  cooperates  with 
other  agencies  in  educational  programming  in 
Edmonton  and  surrounding  regions.  Preparation  for 
College  is  offered  during  the  spring  and  summer,  and  on 
a part-time  basis  during  the  fall  and  winter  it  is  designed 
to  provide  students  with  the  academic  skills  required 
for  college  entrance,  especially  Grant  MacEwan 
Community  College. 

In  cooperation  with  the  Alberta  Association  of 
Registered  Nursing  Assistants  in  Edmonton,  continuing 
education  courses  are  provided  for  Nursing  Assistants 
in  Edmonton  and  the  surrounding  region.  In  addition,  the 
Continuing  Education  Division  offers  courses  leading  to 
the  designation  of  National  Executive  Housekeeper. 

A variety  of  short  courses,  seminars  and  workshops 
geared  to  health  care  workers  are  offered  by  the 
Centre.  Recent  sessions  have  included: 

• AIDS  - Reality  and  Myths 

• Catherization 

• Charting 

• Death  and  Dying 

• Managers  of  Senior  Citizen  Facilities 

• Matron  Training 

The  Continuing  Education  Division  also  responds  to 
specific  program  requests  by  individual  client  groups  in 
Edmonton  and  surrounding  area. 
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Student  Advisory  Committee 
Student  Store 


Student  Services 



Cafeteria 

The  cafeteria  is  located  on  the  8th  floor  and  provides 
reasonably  priced  full  course  meals  and  snacks  on 
Monday  through  Friday  from  7:30  am  to  3:45  p.m. 

Child  Development  Unit 
(Day  Care) 

The  Child  Development  Unit  meets  the  child  care  needs 
of  student-parents  while  attending  daytime  classes  at 
the  Centre.  The  hours  are  8:00  am  to  4:30  p.m., 

Monday  through  Friday.  Only  children  between  three 
and  six  years  of  age,  and  of  student-parents  attending 
full-time  courses  at  the  Centre,  may  attend  the  Unit. 

Children  of  families  with  proven  financial  need  are 
given  first  chance  at  the  spaces  available. 

Since  the  program  is  based  on  learning-oriented 
activities,  the  children  are  grouped  by  age.  The  goal  of 
the  Unit  is  to  help  the  children  in  all  areas:  social, 
physical,  intellectual  and  emotional.  The  children  receive 
two  snacks  and  a hot  lunch  every  day. 

CounselliBg 

Persons  considering  attending  AVC  should  contact  the 
Admissions  Office  (Room  126)  or  telephone  427-5512. 
Counsellor  Aides  conduct  group  information  sessions 
and  respond  to  specific  inquiries  about  programs.  The 
Counsellor  Aides  also  arrange  placement  or  entrance 
testing  prior  to  entry  into  programs  that  require  them. 

Comprehensive  counselling  services  are  available  to 
all  enrolled  students.  Students  can  obtain  counselling  for 
several  areas  of  concern. 

• Educational  Counselling  - Course  selection,  goal 
clarification,  program  planning 

• Personal  Counselling  - Family  concerns,  adjustment 
problems 

• Vocational  Counselling  - Occupational  information, 
aptitude  and  interest  testing 

• Financial  Counselling  - Money  management,  student 
loans  and  other  forms  of  training  assistance 


Educational  counsellors  have  been  assigned  to  each 
program.  Group  counselling  sessions  are  arranged 
when  appropriate. 

Information  is  offered  to  students  as  a preventive 
measure  and  is  specifically  directed  toward  the 
anticipation  of  problems  students  experience  at  various 
points  in  their  careers. 

Liaison  is  maintained  with  community  agencies  in 
order  to  assess  the  services  they  offer  and  to  refer 
students  to  the  appropriate  agencies. 

Special  Needs  Unit 

Generally,  students  are  referred  to  this  unit  so  that 
information  and/or  follow-up  can  be  done  in  regard  to 
child  care  or  community  resource  problems.  This  unit 
also  presents  modules  on  Child  Care  and  Community 
Resources  to  interested  classes. 

Employment  Services  Unit 

The  following  services  are  provided  by  the  Employmerj 
Services  Unit: 

• Presentation  of  pre-employment  seminars 

• Employment  assessment  and  job  referrals 

• Referrals  to  specialized  job  placement  agencies  I 

• Posting  of  permanent  and  part-time  job  opportunitiel 

• Coordination  of  a work  experience  program 

• Coordination  of  guest  speaker  presentations  that  arl 
employment  oriented 


I Student  Services 


Distribution  Centre 

Textbooks  for  most  programs  are  provided  on  a loan 
basis  by  the  Distribution  Centre  for  the  duration  of 
courses. 

Health  Services  Unit 

A nurse  is  at  the  Centre  during  regular  school  hours. 
Emergency  medical  care  and  health  counselling  are 
among  the  many  services  offered  by  the  Unit. 
Appropriate  referrals  are  made  to  physicians, 
specialists,  dentists,  optometrists  and  community 
agencies  with  follow-up  as  needed. 

I Tuberculosis  screening  is  a requirement  and  is  done 
by  the  nursing  staff.  Immunization  updating,  vision  and 
hearing  testing  are  also  available  upon  request.  (Health 
and  dental  problems  that  will  affect  school  attendance 
should  normally  be  attended  to  before  classes  begin. 

Further  details  on  medical  requirements  for  specific 
programs  may  be  obtained  by  contacting  the  Health 
'Services  Office  on  the  first  floor. 

| 

([learning  Resources  Centre 

The  Learning  Resources  Centre  complements  the 
learning  activities  of  the  instructional  programs.  The 
Learning  Resources  Centre  consists  of  the  Library, 
Computer  Resources  and  Learning  Assistance  help 
for  students.  These  resources  are  available  to  full-time 
and  part-time  students. 

! Library  - The  Library  houses  books,  magazines, 
audio-visual  materials  and  listening/viewing  centres 
designed  to  meet  the  academic,  recreational  and 
nformational  needs  of  students  and  staff.  It  is  a bright, 
comfortable  and  attractive  location  for  study  and 
recreation.  The  Library  staff  provides  research 
assistance,  circulation  services  and  instruction  in  library 
ise.  All  new  students  participate  in  an  orientation  tour  of 
he  library.  Designed  to  help  students  become 
acquainted  with  the  physical  layout  as  well  as  with  the 
Services  offered. 


• Computer  Resources  - Computers  are  an  integral 
part  of  many  programs  offered  at  AVC.  Scheduled 
classes  on  such  topics  as  Computer  Literacy,  Word 
Processing,  Accounting  and  Programming  are  held 
in  the  computer-labs.  Other  equipment  is  used  for 
Computer-Managed  and  Computer-Assisted 
Learning.  A computer  work  room  is  available  for 
independent  student  work.  The  Computer  Lab  staff 
orients  all  new  students  to  the  services  and 
equipment  in  the  labs  and  helps  the  students  in  the 
work  room. 

• Learning  Assistance  Centre  - In  the  Learning 
Assistance  Centre  (LAC)  instructors  and  peer  tutors 
provide  ‘one-to-one’  and/or  small  group  to  help 
students.  This  assistance  is  given  to  students  who 
need  special  remedial  work  or  students  who  attempt 
to  accelerate  their  progress  with  independent  self- 
study  courses.  Students  either  ‘drop-in’  to  the  LAC  for 
help  with  their  assignments  or  are  referred  by  their 
instructors  for  extra  help.  Students  are  encouraged  to 
seek  help  first  from  their  classroom  instructor.  When 
scheduling  conflicts  do  not  permit  this  approach,  the 
LAC  is  available  for  learning  assistance. 

• Specialized  Learning  Services  - Specialized 
learning  services  are  provided  to  students  with 
learning  problems.  Some  students  require  special 
help  in  order  to  function  successfully  during  their 
studies  at  AVC  and  to  develop  stragegies  that  might 
compensate  for  learning  difficulties.  Consultation  is 
provided  to  staff  when  required  on  the  development 
of  specialized  programs  for  students  with  learning 
difficulties/disabilities. 

The  strategies  for  Effective  Learning  Unit  assists 
with  early  detection  and  diagnosis  of  learning 
disabled  students,  the  development  of  individualized 
education  plans  and  career  guidance. 


i|  ' 
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Student  Services 


Support  Services  for 
the  Disabled 

The  Support  Services  for  the  Visually  Impaired  or 

other  physically  disabled  students  provides  special 
assistance  to  disabled  adults  who  enroll  in  programs  at 
the  Centre.  Students  participate  in  regular  classes  while 
receiving  support  from  specialized  staff  or  volunteers. 
Technical  aids  and  training  in  their  use  may  be  made 
available  to  individual  students.  Required  mechanical 
aids  and  special  help  required  by  each  student  are 
determined  by  professional  staff  in  consultation  with  the 
individual  prior  to  programs  entry.  Students  who  feel 
they  are  eligible  for  special  support  services  for  the 
visually  impaired  should  contact  the  VRDP  counsellor 
through  the  Admissions  Office. 

Please  Note:  Services  can  only  be  provided  to  a 
limited  number  of  students. 

Living  Resources  Unit 

The  main  responsibility  of  this  Unit  is  the  Personal 
Development  Program.  This  program  of  seven  weeks 
duration  is  designed  to  help  students  to  increase  their 
self-confidence  and  competence.  Referral  to  this 
program  is  usually  through  the  Employment 
Opportunities  Program,  Canada  Employment  Centres  or 
a counsellor  at  the  Centre. 

As  well,  there  are  a number  of  modules  that  are 
available.  These  include  such  areas  as:  Use  of  leisure 
time,  budgeting  and  how  to  be  successful  at  AVC. 

Parking 

Parking  space  at  the  Downtown  Campus  is  very  limited. 
Stalls  are  available  to  students  on  a first-come,  first- 
served  basis.  Students  intending  to  use  the  student 
parking  lot,  which  is  located  northeast  of  the  Centre,  are 
required  to  register  their  vehicle(s)  and  obtain  a free 
parking  sticker  from  the  Distribution  Centre,  which  must 
be  affixed  to  the  rear  window  of  the  vehicle.  All 
handicapped  students  who  require  parking  should 
report  to  the  Health  Services  Office  on  the  first  floor. 


Recreation 

The  Northern  Alberta  Institute  of  Technology  (NAIT)  has 
extended  the  use  of  its  facilities  on  Sunday  evenings 
from  7:00  to  9:00  pm  to  all  AVC  students,  staff  and 
families.  The  facilities  include  racquetball  courts,  squash 
courts,  ping-pong  tables,  the  swimming  pool  and  tennis 
courts  (in  the  spring).  In  addition  to  this,  Thursday  night 
(7:30  to  9:30  p.m.)  is  Activity  Night  at  the  Winnifred 
Stewart  Campus.  The  activity  is  usually  team  volleyball 
and/or  badminton  and/or  floor  hockey.  The  specific 
location  is  published  weekly  in  the  “Bulletin”.  At  both 
NAIT  and  at  the  Winnifred  Stewart  Campus  equipment 
is  supplied  at  no  cost  and  the  activities  are  organized 
by  our  on-site  supervisor.  In  the  basement  of  the 
Downtown  Campus,  the  Wes  Hughes  Activity  Centre 
has  ping-pong  and  shuffleboard  tables  as  well  as 
various  other  games  that  can  be  borrowed  from  the 
Student  Store. 

Student  Advisory  Committee! 
(SAC) 

The  Committee  was  established  to  provide  a forum  for  I 
students  to  make  recommendations  on  non-academic 
concerns.  SAC,  which  is  made  up  of  nominated  student 
representatives  from  each  department,  facilitates 
communication  among  students  and  makes 
recommendations  to  the  Dean  of  Student  Services  andf 
or  through  representation  on  the  President’s  Advisory  | 
Council,  to  the  President.  | 

Student  Store  I 

The  Student  Store  which  is  located  in  the  basement,  I 
sells  reasonably  priced  school  supplies,  confectionary  | 
items  and  clothing,  as  well  as  other  memorabilia. 

It  is  located  in  the  basement  of  the  Downtown 
Campus  with  regular  weekly  visits  scheduled  for  the 
Winnifred  Stewart  Campus. 

In  addition,  the  Student  Store  distributes  recreational! 
equipment  for  student  use. 
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Advisory 

Committees 


Tony  Powell 

Executive  Secretary  to  the  Advisory  Committees 

Gmm®  r Programs 

Accounting 

Mr.  I Holmes,  Chairman 

Manager 

Alberta  Transportation  & Utilities 

Ms.  I.  Bartram 

Transportation  Department,  City  of  Edmonton 

Mr.  D.  Becker 

Thorne,  Ernst  & Whinney 

Mr.  R.  Carson 

Acting  Director,  Finance 
Alberta  Liquor  Control  Board 

Ms.  J.  Clerk 

Manager 
Alberta  Treasury 

Ms.  G.  Fergusson 

Regional  Manager,  Financial  Services 
Public  Works  Canada 

Ms.  i.  Jackson 

Coordinator,  Volunteer  Services 
Misericordia  Hospital 

is.  H.  MacKinnon 

Assistant  to  Budget  Officer 
Alberta  Vocational  Centre 

Mr.  R.  O’Hara 

Manager,  Gas  Accounting 
Alberta  Transportation  & Utilities 

Mr.  P.  Peters 

Director,  Student  Services 

Certified  General  Accountants’  Association  of  Alberta 


Ms.  G.  Peterson 

Word  Data  Processor 
Directory,  Edmonton  Telephones 

Mr.  R.  PSett 

Accounting  Supervisor 
Nova  An  Alberta  Corporation 

Mr.  J.  Wojcicki 

Manager 

Edmonton  Chamber  of  Commerce 

Secretarial/Word  Processing 

Ms.  D.  Lynas,  Chairman 

Xerox  Canada  Inc. 

Ms.  E.  Bucknell 

Municipal  Affairs  Department 
Financial  Support  Services 

Ms.  S.  Dombrosky 

Branch  Manager 
Kelly  Services 

Ms.  J.  Gardner 

Personnel  Department 
University  of  Alberta 

Ms.  M.  Gray 

Chomicki,  Baril,  Dolgoy  & Holmstrom 

Mr.  P.  Harcourt 

Branch  Manager 
Dunhill  Temporary  Systems 

Ms.  P.  Keto 

Canada  Employment  and  Immigration  Commission 

Ms.  J.  McDonald 

Manager,  Staffing  Consultant  Unit 
Employment  Office 

Ms.  V.  Moore 

Personnel  Officer 

Central  Personnel,  Employment  & Compensation 

Ms.  P.  Smith 

Registrar’s  Office 
Alberta  Vocational  Centre 
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Health  Careers 

Nursing  Assistant 

Ms.  L.  Weaver,  Chairman 

Practicing  Graduate 

Dr.  C.  Benson 

Medical  Practitioner 

Mr.  D.  Collier 

Program  Graduate 
Extended  Care 

Ms.  E.B.  Foster 

Director  of  Nursing 

Taber  & District  Health  Care  Complex 

Ms.  P.  Fredrickson 

Executive  Director/ Registrar 

Professional  Council  of  Registered  Nursing  Assistants 

Ms.  S.  Higgins 

Health  Care  Consumer 

3r.  R.R.S.  Howard 

Medical  Practitioner 
The  Prairie  River  Clinic 

/Is.  D.  Kiefer 

3rogram  Graduate 

/Is.  M.  Middleton 

Jursing  Instructor 

arant  MacEwan  Community  College 

Hr.  J.  Nimeck 

Registered  Nursing  Orderly  Association 

lister  Wiley 

Chaplain 

idmonton  General  Hospital 

Is.  M.  Worobec 

rogram  Graduate 
cute  Care 


Residential  Aide 

Ms.  L.  Miller,  Chairman 

Ms.  E.  Burton 

Supervisor 

Lynnwood  Extended  Care  Centre 

Ms.  B.  George 

Supervisor 

Norwood  Extended  Care  Centre 

Ms.  B.  Hoyteniuk 

Office  Manager 
Comcare  Limited 

Ms.  S.  James 

Charge  Nurses 

Good  Samaritan  Care  Centre 

Ms.  C.  Knox 

Rehoboth  Christian  Association 

Ms.  J.  Meadahl 

Staff  Coordinator 
Edmonton  Home  Services 

Ms.  V.  Naidoo 

Victorian  Order  of  Nurses 

Ms.  P.  Oman 
Ms.  E.  Pantzer 

Mr.  L.  Pempeit 

Director  of  Rehabilitation 
Canadian  Paraplegic  Association 

Ms.  G.  Whitehouse 

Support  Services  Consultant 

Home  Care  Unit,  Department  of  Community 

and  Occupational  Health 


Industrial  Careers 

Building  Ser¥ice  Worker 

Mr.  W.  Klein,  Chairman 

Coordinator 

Custodial  and  Grounds  Services  Facilities  Manager 

Mr.  B.  Barnes 

Operations  Manager 
Western  Maintenance  Ltd. 

Mr.  G.  Froehlich 

Property  Management  Division  Support 

Mr.  D.  Hameliuk 

Head  Custodian 


Introduction  to  Food  Preparation 

Mr.  I.  Campbell,  Chairman 

Chef 

Edmonton  Inn 

Mr.  M.  Armstrong 

Patient  Support  Centre  - Dietary 
University  of  Alberta  Hospitals 

Mr.  S.  Biewald 

Alexo  Foods 

Mr.  B.  Churchill 

Mr.  A.  DeFanti 

Executive  Chef 
Convention  Inn  South 


Brander  Gardens  Elementary  School 

Mr.  E.  Harvey 

Housekeeping  Manager 
Lynnwood  Extended  Care  Centre 

Ms.  G.  Leier 

Supervisor 

Glenrose  Rehabilitation  Hospital 

Mr.  K.  Nolan 

Supervisor 
Custodial  Services, 

Northern  Alberta  Institute  of  Technology 

Mr.  A.  Ferro 

Housekeeping  Manager 
Misericordia  Hospital 

Mr.  B.  Fyne 

Owner 

Personal  Touch  Cleaning  Services 

Mr.  G.  Turner 

Area  Sales  Manager 
Wyant  & Co.  Ltd. 

Ml  S.  USyett 
Plant  Manager 
Centre  for  Education 

Mr.  P.  Warren 

Head  Custodian 
Bannerman  Elementary  School 


Mr.  E.  Doerfler 

Executive  Chef 
Four  Seasons  Hotel 

Ms.  T.  Fedoriw 

Director  of  Food  Services 
General  Hospital 

Mr.  F.  Jeneroux 

Program  Development  Officer 
Apprenticeship  & Trade  Certification 

Mr.  M.  Nardelli 

Chef  Manager 
Law  Courts  Cafeteria 

Mr.  B.  Puffer 

Chef 

Department  of  Housing  & Food  Services, 
University  of  Alberta 
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Mixology 

Mr.  L.  Grosco 

Ranfurly  Hotel 

Ms.  J.  Allen 

Assistant  Manager 
Walden’s  Restaurant 

Mr.  L.  Baker 
Manager 

Alberta  and  N.W.T.  for  Schenley  Canada 

Mr.  L.  Dumont 

Area  Supervisor  of  Inspectors 
Alberta  Liquor  Control  Board 

Mr.  G.  Gardner 

Dining  Room 
Four  Seasons  Hotel 

Mr.  L.  Lowe 

Mayfair  Golf  & Country  Club 

Mr.  B.  Madsen 

Mr.  B.  Medak 

Alligator  Pie  Clothing  Store 

Mr.  L.  Merrick 

L’lmpromtu  on  2nd 

Mr.  M.  Semchuk 

Printing 

Mr.  V.  Skogg,  Chairman 

Supervisor,  Printing  Reproduction 
City  of  Edmonton 

Mr.  P.  Bauerfind 

Duplicating  Supervisor 
Percy  Page  Centre 

Mr.  J.  Belair 

Area  Manager 

Supplies  and  Services  Canada 

Mr.  J.  Berry 

Supervisor,  Printing  Services 
Royal  Alexandra  Hospital 

Mr.  R.  Grover 

Chromato  Label  Manufacturers  Ltd. 


Mr.  F.  Jeneroux 

Program  Development  Officer 
Apprenticeship  and  Trade  Certification 

Mr.  D.  McFadden 

Manager,  Owner 
Pinto  Graphics 

Mr.  B.  Rudichuk 
Manager 

Quick  Print  Centres 

Ms.  G.  Stadnyk 

Printing  Supervisor 
Edmonton  General  Hospital 

Transitional/Vocational 

Ms.  L.  Ganton 

Manager  Daily  Operations 
Metropolitan  Funds  Ltd. 

Ms.  P.  Hobbs 

Acting  Principal 

Spruce  Avenue  Elementary-Junior  High  School 

Ms.  L.  Hoosier 

Services  for  the  Handicapped 

Mr.  W.  Kent 

Shelter  Workshop 

Ms.  P.  MacGillivray 

Parent  of  a Transitional/Vocational  student 

Mr.  A.  Nichols 

Counsellor 

LY.  Cairns  Vocational  School 

Ms.  G.  Stewart 

Ms.  L.  Sweda 

Manager 

Y.M.C.A.  Enterprise  Centre 

Ms.  I.  Wood 

Coordinator  of  Volunteer  Services 
Dickensfield  Extended  Care 
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Management 

President 

M.  Andrews 

Vice-President,  Academic 

W.  Sokolik 

Vice-President,  Administration  & Finance 

I Sadlowski  (Acting) 

Vice-President,  Administration  & Finance 

D.  Stebner  (On  leave) 

Dean,  Academic  Division 

M.  Lindman 

Dean,  Career  Programs  Division 

C.  Harrison 

Dean,  Continuing  Education  Division 

R.  Seville 

Dean,  Student  Services  Division 

D.  Quinlan 

Director,  Administrative  Services 

D.  Bates 

Director,  Research  and  Development 

P.  Fahy 


Administration 

Director 

D.  Bates 

Manager,  Data  Processing  Services 

M.  Blondel 

Manager,  Food  Services 

Vacant 

Manager,  Physical  Plant 

J.  Morgan 

Manager,  Support  Services 

E.  McDonald 

Audio-Visual,  Manager 

C.  Winniski 

Finance 

Director 

T.  Sadlowski 

Manager,  Personnel  Services 

C.  Rudko 

Budget  Officer 

L.  Ellingson 

Accounts  Payable  Supervisor 

E.  Townsend 

Purchasing  Supervisor 

C.  Ng 


Faculty 


Instructional 

Divisions 

Academic  Programs 

Dean 

M.  Lindman 

Academic  Upgrading 

Department  Chairman,  Academic  Upgrading 

F.  Burghardt 

Assistant  Department  Chairman 

E.  Foulon 

Senior  Instructors 

R.  Detrain 
A.  MacRae 
A.  Morin  (Acting) 

K.  Anderson  (On  leave) 

Instructors 


A.  Aaberg 

A.  McEachern 

Instructors 

P.  Barber 

P McNeill 

On  Leave 

L.  Berlinguette 

P.  McQueen 

1.  D’Aoust 

D.  Clayton 

C.  Mejia 

P Erickson 

P.  Dobberthien 

J.  Mills 

G.  Mallett 

D.  Fahlman 

A.  Morin 

C.  Fay 

A.  Nikolai 

M.  Farion 

K.  Oberle 

B.  Gee 

E.  Palamarek 

W.  Gonsalves 

B.  Pengelly 

N.  Hawkins 

M.  Shannon 

A.  Flawn 

E.  Starkman 

D.  Hietala 

M.  Tawfik 

M.  Hill 

M.  Tracy 

N.  Holloway 

P Walker 

M.  Homeniuk 

S.  Warne 

B.  Huebener 

V.  Warren 

J.  Isenegger 

H.  Webber 

L.  Lavoie 

L.  Wilson 

D.  Leask 

S.  McBride 

R.  Wilson 

English  as  a 

Second  Language 

Department  Chairman 

J.  Critchley 

Assistant  Department  Chairman 

M.  Armstrong 

Senior  Instructor 

F.  Fernalld 

Instructors 

Y.  Drohomirecki 

J.  Porter 

M.  Huizinga 

R.  Rutkowski 

L.  Fortier 

E.  Siebels 

L.  Jamison 

H.  Sime 

A.  Kenny-Labrie 

M.  Stelck 

E.  Lysz 

J.  Stewart 

P McKague 

T.  Szlamp-Fryga 

R.  Nash 

S.  Newman 

W.  Uncles 

Career  Programs 

Dean 

C.  Harrison 

Business  Careers 

Department  Chairman,  Business  Careers 

D.  Clements  (Acting) 

Senior  Instructor 

J.  Mellan 

Instructors 

S.  Gammie 

N.  Gillis 

P Leske 

P Mackie 

M.  Penrose 

C.  Thomas 

D.  Williams 

Faculty 


Health  Careers 

Nursing  Assistant 

Department  Chairman 

I.  Werner  (Acting) 

Senior  Instructors 

K.  Glover  (Acting) 

Senior  Instructor 

M.  Minke  (On  leave) 

Instructors 

S.  Demott  D.  McQuaid 

A.  Dolinsky  K.  Peterson 

A.  Fralick  A.  Taylor 

S.  Hrabec  Instructors  On  Leave 

J.  Lambert  a.  Lack 

G.  Maddox  e.  whitnack 

S.  McDonald 

Personal  Care  Aide  Inservice 
Training  Program 

Project  Coordinator 

F.  Fjerwold 

Office  Manager 

S.  Shubert 

Residential  Aide 

Senior  Instructor 

M.  Olson 

instructor 

K.  Hink 


Introduction  to  Food  Preparation 

Coordinator 

D.  Thompson 

Instructor 

P.  Percheson 

Mixology 

Coordinator 

J.  Connor 

Instructor 

J.  Stafford 

Offset  Printing 

Instructor 

W.  Sijpheer 

Educational  Assistant 

J.  Miller 

Transitional/Vocational 

Coordinator 

A.  McLean 

Instructors 

B.  Cooper 
H.  Delagado 
S.  McKay 

A.  Siddiqui 

Continuing 

Education 


Industrial  Careers 

Department  Chairman 

D.  Clements 

Building  Service  Worker 

Instructors 

L.  Black 
B.  Kyle 


Dean 

R.  Seville 

Department  Chairman,  On-Site  Programs 

P.  Little 

Department  Chairman,  Off-Site  Programs 

R.  Andersson 

Department  Chairman,  Correctional  Services 

J.  Ouimet 
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Coordinator,  Academic  Upgrading 

E.  Nichols 

Coordinator,  ESL 

M.  MacKenzie 

Coordinator  ESL  Tutor  Bank 

; H.  McKenzie 

Instructional  Resource  Office 

M.  Gross 

Registration  Officer 

C.  Green 

| Learning  Resources 

Centre 

Coordinator 

M.  Needham 

Librarian 

V.  Nicholson 

Assistant  Librarian 

S.  Sintenis 

Manager/Learning  Assistance 

B.  Morton 

Tutor 

I Powell 

Manager/Educational  Computing 

M.  Marner 

Manager/Strategies  for  Effective  Learning 

P.  Stewart 

Instructors 

K.  Plonrde 
J.  Johnson 


Student  Services 

Dean 

D.  Quinlan 

Registrar  and  Assistant  Dean 

B.  MacDonald 

Coordinator,  Admissions  and  Counselling 

J.  Leonard 

Coordinator,  Child  Development  Unit 

N.  Carrigan 

Coordinator,  Data  Processing  Unit 

A.  Meir 

Coordinator,  Registration  and  Records  Unit 

J.  Wiart 

Assistant  Registrar 

L.  Broadbent 


Admissions  and  Counselling 

Counsellors 

I.  Gajraj 
L.  Hirsch 
D.  Knight 

0.  Mix 

B.  Sheptycki 
D.  Swenson 
A.  Tremblay 

Counsellor  Aides 

C.  Davis 
K.  Pawliuk 

Special  Needs 

D.  Kehr 


Child  Development  Unit 


A.  Dombrosky 

J.  Dorrel 
H.  Gordon 
C.  Hunt 

K.  Janke 


W.  Milroy 

A.  Strikwerda 

B.  Taron 
E.  Wong 


Faculty 


Staff  On  Leave 

C.  Hunt 

Employment  Services  Unit 

K.  Aird 

D.  Henderson 

Living  Resources  Unit 

J.  Dobbs 

Support  Services  to  Disabled  Unit 

B.  Hirsch 

ianagers,  Student  Store 

S.  Louttit 

E.  Andrews 

Health  Services  Unit 

P.  French 
B.  Saint 
D.  Wiart 


Research  asd 

Director 

P.  Fahy 

Special  Projects  Officer 

W.  Green 

Research  Assistant 

E.  Siew 


Communications 

Communications  Officer 

F.  Henningsson 
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THE  ALBERTA  VOCATIONAL  CENTRE 
IS  ADMINISTERED  BY  THE  GOVERNMENT 

OF  ALBERTA 


Hon.  John  Gogo 
Minister  of  Advanced 
Education  and 
Deputy  House  Leader 

Mrs.  G.  Lynne  Duncan 
Deputy  Minister 


Dr.  Michael  B.  Andrews 
President 

Alberta  Vocational  Centre, 
Edmonton 


• Downtown  Campus 

10215  - 108  Street 
Edmonton,  Alberta 
T5J  1L6 
(403)  427-2741 

• South  Campus 

10340  - 71  Avenue 
Edmonton,  Alberta 
T6E  0W8 
(403)  427-2768 

• Winnifred  Stewart  Campus 

11140-131  Street 
Edmonton,  Alberta 
T5M  1C1 
(403)  422-9061 


Published  June,  1989.  Information  subject  to  change  without  notice. 


Academic  Upgrading 5 

College  Prep 21 

Outreach  15 

English  As  A Second  Language 13 

Business  Careers 9 

Health  Careers  23 

Short  Skill  Courses 17 

Programs  for  Special  Client  Groups 25 

Regional  Programs 26 

Correctional  Programs  27 


The  Alberta  Vocational  Centre,  Ed- 
monton, with  its  three  campuses  in 
the  city,  is  a unique  educational 
institution.  It  is  dedicated  to  providing 
educational  opportunities  for  adults 
who  require  academic  upgrading 
and/or  specific  vocational  training  in 
order  to  obtain  gainful  employment. 
There  are  four  such  Centres  in  Al- 
berta and  all  are  operated  by  the 
Department  of  Advanced  Education 
as  Provincially  Administered  Institu- 
tions. 

The  major  strength  of  the  Centre 
rests  with  its  dedicated  staff  who 
understand  the  special  needs  of 
adult  learners.  Staff  are  committed  to 
providing  quality  educational  experi- 
ences in  order  to  prepare  individuals 
for  a complex  and  changing  society. 

AVC  Edmonton  serves  full-time  and 
part-time  registrants  in  academic 
upgrading  and  skill  training  pro- 
grams that  lead  directly  to  employ- 
ment or  provide  prerequisite 
academic  skills  necessary  to  enroll 


in  a college,  university  or  technical 
institute. 

The  staff  of  the  Alberta  Vocational 
Centre  is  proud  to  have  assisted 
thousands  of  Albertans  to  achieve 
challenging  and  rewarding  careers 
for  nearly  25  years.  We  at  the  Centre 
are  dedicated  to  continuing  the 
tradition  of  providing  quality  educa- 
tional services  to  adults  for  many 
years  to  come. 


Michael  B.  Andrews,  Ph.D. 
President 


The  Alberta  Vocational  Centre  has  been  the  first  step  to 
a brighter  future  for  thousands  of  adult  Albertans. 
Through  academic  upgrading  and  skill  training  programs, 
we’ve  helped  students  from  all  across  the  province  reach 
their  career  and  life  goals. 

In  1990,  we’ll  celebrate  our  25th  Anniversary.  We’re  inviting 
all  former  students  graduates  and  staff  to  celebrate  with  us. 
Show  your  pride  in  your  AVC  education.  Join  us  and  make 
this  an  occasion  to  remember.  If  you  are  a former  student 
please  contact  us  and  join  in  celebrating,  call  us  today  at 
422-0661. 


alberta 
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edmonton 


GED  PREPARATION 

(General  Educational  Diploma) 


DACSP 

MATHEMATICS 

This  6-week  course  provides  a 
comprehensive  review  of  basic 
mathematical  operations.  The 
course  will  be  of  particular  interest 
to  those  wishing  prepare  for  the 
apprenticeship  entrance  exams  or 
those  wishing  to  review  the  basics 
for  further  studies.  Emphasis  will  be 
placed  on  whole  numbers,  frac- 
tions, decimals,  percentages,  met- 
ric measurement,  and  formulas. 
Instructional  methods  and  materials 
permit  students  to  progress  at  their 
own  rate  and  study  in  their  own 
areas  of  interest. 


GED  Preparation  is  a 10-week  (60 
hour)  course  offered  on  Tuesdays 
and  Thursdays  from  6:30  - 9:30 
p.m.  Instruction  is  provided  in  all 
skill  areas  tested  by  the  GED  exam. 
These  include:  Writing  Skills,  Litera- 
ture and  the  Arts,  Social  Studies, 
Mathematics  and  Science.  Courses 
for  1989-90  shall  be  scheduled  so 
as  to  be  complete  prior  to  the 
scheduled  GED  Exams. 

Session  Start  Dates: 

September  5,  1989 
November  28,  1989 
February  27,  1990 

Prerequisites:  Grade  10  education. 
Student  will  also  be  tested  by  AVC 
for  suitability. 

Students  interested  should  contact 
AVC  - Continuing  Education  prior 
to: 

August  1 5,  1 989  for  the  September 
session 

November  14,  1989  for  the 

November  session 

February  1 3,  1 990  for  the  February 

session 

Cost:  $55.00 


The  first  class  consists  of  an  intro- 
duction, the  distribution  of  some 
mathematics  materials 
and  a short  diagnostic 
test.  On  the  basis  of  the 
results  of  this  test  and  an  I 
interview  with  each  stu-  I 
dent,  an  individual  pro- 
gram is  planned  for  each  || 
member  of  the  class. 


Classes  are  scheduled 
from  7:00  to  9:30  p.m., 
Mondays  and  Wednes- 
days, or  Tuesdays  and 
Thursdays. 

Sept.  11  - Oct.  23,  1989 
Sept.  12  - Oct.  19,  1989 
Nov.  6 - Dec.  18,  1989 
Nov.  7 - Dec.  14,  1989 
Jan.  3 - Feb.  12,  1990 
Jan.  2 - Feb.  8,  1990 
Feb.  21,  - Apr.  1,  1990 
Apr.  4 - May  16,  1990 
Apr.  3 - May  10,  1990 
*May  22  - June  28,  1990 
*(For  ongoing  students  only) 

Registration  Fee:  $10.00/6 
week  course 
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BASIC  ALGEBRA 

This  6-week  introductory  course  in 
Algebra  has  been  designed  to 
meet  the  needs  of  those  desiring  to 
write  the  apprenticeship  entrance 
examination  for  the  electrical  trades. 
The  course  is  also  of  use  to  any 
individual  requiring  an  introduction 
and  review  of  basic  algebraic  con- 
cepts for  further  academic  studies. 
Instructional  methods  and  materials 
permit  students  to  progress  at  their 
own  rate.  A short  quiz  will  be  written 
during  the  first  class  to  determine 
possible  deficiencies  in  arithmetic. 
Those  with  major  weaknesses  will 
be  required  to  transfer  to  another 
class  (scheduled  at  the  same  time) 
in  which  remedial  work  will  be  given. 
Upon  completing  this  requirement, 
students  may  transfer  to  the  Basic 
Algebra  class. 

Classes  are  scheduled  from  7:00  to 
9:30  p.m.  Mondays  and  Wednes- 
days. 

September  11,1 989  - October  23, 
1989 

November  6,  1 989  - December  1 8, 

1989 

January  3,  1990  - February  12, 

1990 

February  21,  1990  - April  2,  1990 
April  4,  1990  - May  16,  1990 
*May  22,  1990  - June  28,  1990 
*(For  ongoing  students  only) 

Registration  Fee:  $10.00/6  week 
course 


PRE~ 

APPRENTICESHIP 

SCIENCE 

This  course  is  divided  into  two 
6-week  modules.  It  is  designed  to 
help  people  planning  a career  in 
the  trades  to  succeed  in  the  appren- 
ticeship entrance  exam  and  suc- 
ceed in  their  studies  at  a technical 
institute.  The  course  approach  in- 
volves lectures  and  labs.  The  stu- 
dents will  apply  the  principles 
studied  to  related  laboratory  exper- 
iments and  to  problems  related  to 
the  trades  mentioned.  The  quantita- 
tive aspect  of  the  physics  studies  is 
emphasized  in  order  to  reinforce 
the  students’  mathematical  and 
problem  solving  skills. 

Prerequisites:  Basic  knowledge  of 
whole  numbers,  fractions  and  deci- 
mals. 

Classes  are  scheduled  from  6:30  to 
9:30  p.m.,  Tuesdays  and  Thurs- 
days. 

September  12,  1989  - November 
30,  1989 

January  2,  1990  - March  22,  1990 
April  3,  1990  - June  21,  1990 

Registration  Fee:  $20.00/12  week 
module. 
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DEVELOPMENTAL 

READING 

This  10-week  course  is  designed  to 
assist  adults  who  are  interested  in 
improving  their  reading  and  study 
skills.  Individuals  functioning  at  a 
very  basic  or  up  to  a high  school 
level  can  be  accommodated.  Em- 
phasis will  be  placed  on  meeting 
the  needs  of  individuals  in  vocabu- 
lary development,  comprehension 
and  study  skills. 

Prior  to  the  first  class,  students  will 
be  tested  and  then  grouped  ac- 
cording to  their  needs  and  function- 
ing level.  To  receive  an  accurate 
placement,  it  is  important  for  stu- 
dents to  be  present  for  this  testing 
session.  Thos  who  enroll  in  this 
course  must  be  proficient  in  under- 
standing and  speaking  the  English 
language. 

Classes  are  scheduled  from  7:00  to 
9:30  p.m.  Tuesdays  and  Thursdays. 

September  12,  1989  - November 
16,  1989 

January  9,  1990  - March  15,  1990 
April  10,  1990  - June  14,  1990 

Registration  Fee:  $10.00/10  week 
course 

Registration  deadlines  for  testing: 
August  29,  1989 
December  12,  1989 
March  20,  1990 

BASIC  WRITING 
SKILLS 

This  1 0-week  course  is  designed  to 
help  individuals  improve  their  sen- 
tence writing  and  paragraph  de- 
velopment skills,  in  addition  to  de- 
veloping more  sophisticated  com- 
position skills. 


On  the  first  evening  of  class  stu- 
dents will  be  tested  and  then 
grouped  according  to  their  needs 
and  functioning  level.  Those  who 
enroll  must  be  proficient  in  under- 
standing and  speaking  the  English 
language. 

Classes  are  scheduled  from  7:00  to 
9:30  p.m.,  Mondays  and  Wednes- 
days. 

September  11,  1989  - September 
22,  1989 

January  8,  1990  - March  19,  1990 
April  9,  1990  - June  20,  1990 

Registration  Fee:  $10.00/10  week 
course 


SPELLING 

This  10-week  course  is  designed 
for  individuals  wishing  to  improve 
their  spelling  skills  using  a phonetic 
approach,  with  practical  application 
provided  in  occasional  composi- 
tions. Each  class  consists  of  group 
instruction  followed  by  independent 
work. 

Prerequisites:  The  students  must 
be  able  to  pass  a test  of  primary 
spelling  skills. 

Classes  are  scheduled  from  7:00  to 
9:30  p.m.  Mondays  and  Wednes- 
days. 

September  11,  1989  - November 
22,  1989 

January  8,  1990  - March  19,  1990 
April  9,  1990  - June  20,  1990 

Registration  Fee:  $10.00/10  week 
course 
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FEES: 

Students  may  be  required  to  pur- 
chase a text  and  class  materials  at 
a cost  not  likely  to  exceed  $35.00. 

Fees  are  established  pursuant  to 
authority  in  regulations,  and  as 
such  are  subject  to  review  and 
change  as  required. 

The  course  fee  includes  a proces- 
sing cost  of  $1 0.00.  THIS  PORTION 
OF  THE  FEE  IS  NON-REFUNDABLE 
AND  NON-TRANSFERABLE.  Appli- 
cation for  refund  of  fees  must  be 
made  in  writing  prior  to  the  meeting 
of  the  third  scheduled  class. 


Alberta  Vocational  Centre  reserves 
the  right  to  cancel  a course  with 
insufficient  registration.  The  total 
fee  will  be  refunded  in  such  cases. 


OFFICE  HOURS: 


TO  APPLY: 


June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Friday 


August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday 
8:15  a.m.  - 4:30  p.m.,  Friday 


Telephone:  427-2938 
Address:  10215  - 108  Street 
Edmonton,  Alberta 
1L6 


Come  to  the  Alberta  Vocational 
Centre  Continuing  Education  Office 
(Room  105)  during  office  hours. 
Registrations  are  accepted  until 
courses  are  full. 


Students  must  be  at  least  1 7 years 
of  age. 
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MICROCOMPUTER 
LITERACY  AND 
APPLICATION 
COURSES 

All  computer  literacy  and  applica- 
tions courses  are  held  either  Mon- 
days and  Wednesdays  or  Tuesdays 
and  Thursdays  from  7:00  - 9:30 
p.m.  Each  course  is  6 weeks  long 
(30  hours). 


INTRODUCTION 
TO  COMPUTERS 

This  course  will  be  of  interest  to 
individuals  who  wish  to  acquire 
introductory  information  about  the 
personal  computer  and  its  use. 
There  are  no  prerequisites  for  this 
course. 

Introduction  to  Micro-IBM 

September  11,1 989  - October  23, 
1989  (M&W) 

November  7, 1 989  - December  1 4, 

1989  (T  & Th) 

January  8,  1990  - February  14, 

1990  (M  & W) 

February  20,  1990  - March  20, 
1990  (T  & Th) 

April  9,  1990  - May  23,  1990 
(M  & W) 

April  10,  1990  - May  17,  1990 
(T  & Th) 

Introduction  to  Micro-Apple 

September  1 2,  1 989  - October  1 9, 
1989  (T  & Th) 

Registration  Fee:  $28.00/6  week 
course 


INTRODUCTION 
TO  WORD- 
PROCESSING 
USING 

WORDPERFECT 

This  course  is  designed  to 
introduce  the  student  to 
wordprocessing  using 
WordPerfect. 

September  1 1 , 1989  - 
October  23,  1989  (M&W) 
January  9,  1990  - Feb- 
ruary 15,  1990  (T  & Th) 

April  10,  1990  - May  17, 
1990  (T  & Th) 

Registration  Fee:  $28.00/6 
week  course 


CONTINUING  EDUCATION 


INTRODUCTION 
TO  SPREAD- 
SHEETS USING 
LOTUS  1-2-3 

This  course  is  designed  to  introduce 
the  student  to  electronic  spread- 
sheets using  Lotus  1-2-3. 

Prerequisite:  An  introductory 
course  in  computer  literacy  or  famil- 
iarity with  an  IBM  computer  (or 
compatible)  is  required. 

September  1 2,  1 989  - October  1 9, 

1989  (T  & Th) 

January  8,  1990  - February  14, 

1990  (M  & W) 

April  9,  1990  - May  23,  1990 
(M  & W) 

Registration  Fee:  $28.00/6  week 
course 

INTRODUCTION 
TO  INTEGRATED 
PACKAGES  USING 
APPLEW0RKS 

This  course  is  designed  to  introduce 
the  student  to  integrated  packages 
using  Appleworks.  Appleworks 
consists  of  a Spreadsheet, 
Database  and  Word  Processor. 

Prerequisite:  Introductory  course 
in  computer  literacy  or  familiarity 
with  an  Apple  computer  (or  compat- 
ible) is  required. 

November  7,  1 989  - December  1 4, 
1989  (T  & Th) 

Registration  Fee:  $28.00/6  week 
course 


BEGINNING 

TYPING 

This  10-week  course  is  designed 
for  persons  with  little  or  no  previous 
typing  training.  Successful  students 
should  attain  a speed  of  20  W.A.M. 
using  the  touch  system. 

Classes  are  scheduled  from  5:00  to 
8:00  p.m.  Mondays  and  Wednes- 
days. 

September  11,  1989  - November 
22,  1989  (M  & W) 

January  8,  1990  - March  19,  1990 
(M  & W) 

April  9,  1 990  - June  20,  1 990  (M  & 
W) 

Registration  Fee:  $55.00/10  week 
course 

INTERMEDIATE 

TYPING 

This  10-week  course  emphasizes 
proper  typing  techniques,  speed 
and  accuracy  drills,  study  of  various 
letter  styles,  forms,  business  reports 
and  tabulations.  Prerequisite:  Typ- 
ing speed  of  20  W.A.M.  is  required. 

Classes  are  scheduled  from  5:00  to 
8:00  p.m.  Mondays  and  Wednes- 
days. 

September  11,  1989  - November 
22,  1989  (M  & W) 

January  8,  1990  - March  19,  1990 
(M  & W) 

April  9,  1 990  - June  20,  1 990  (M  & W) 

Registration  Fee:  $55.00/10  week 
course 
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BASIC  WORD 
PROCESSING 

This  48-hour  course  will  provide  the 
student  with  basic  word  processing 
skills.  The  course  will  include  basic 
theory  concepts  and  practical  bus- 
iness applications.  A prerequisite 
typing  speed  of  40  W.A.M.  is  re- 
quired. As  well,  a practical  typing 
test  will  be  administered. 

Classes  are  scheduled  Mondays 
and  Wednesdays  or  Tuesdays  and 
Thursdays. 

September  11,1 989  - December  6, 
1989  5:00  - 7:00  p.m.  (M  & W) 
September  1 2,  1 989  - November  2, 
1989  5:30  - 8:30  p.m.  (T  & Th) 
January  8,  1990 -April  2,  1990  7:30 

- 9:30  p.m.  (M  & W) 

January  9,  1990  - March  1,  1990 
5:30  - 8:30  p.m.  (T  & Th) 

April  4,  1 990  - July  4,  1 990  5:00  - 
7:00  p.m.  (M  & W) 

April  3,  1990  - May  24,  1990  5:30 

- 8:30  p.m.  (T  & Th) 

Registration  Fee:  $44/course 


Prior  to  registration  for  Basic  Word 
Processing,  students  are  required 
to  pass  a typing  test  which  includes 
speed  and  production.  Please  call 
the  Continuing  Education  Office  at 
427-2938  to  make  a testing  appoint- 
ment. 

Testing  Dates: 

August  30,  31,  1989  at  5:30  p.m. 
December  12,  13,  1989  at  5:30  p.m. 
March  13,  14,  1990  at  5:30  p.m. 


ADVANCED  WORD 
PROCESSING 

This  12-week  course  will  provide 
the  student  with  advanced  word 
processing  skills.  The  course  will 
include  advanced  theory  concepts 
and  practical  business  applications. 
Successful  completion  of  Basic 
Word  Processing  is  required  for 
admission  into  Advanced  Word 
Processing. 

September  11,1 989  - December  6, 
1989  7:30  - 9:30  p.m.  (M  & W) 
January  8,  1 990  - April  2,  1 990  5:00 
- 7:00  p.m.  (M  & W) 

April  4,  1 990  - July  4,  1 990  7:30  - 
9:30  p.m.  (M  & W) 

Registration  Fee:  $44. 00/course 
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FEES: 

Students  may  be  required  to  pur- 
chase a text  and  class  materials  at 
a cost  not  likely  to  exceed  $50.00. 

“Fees  are  established  pursuant  to 
authority  in  regulations,  and  as 
such  are  subject  to  review  and 
change  as  required.” 

The  course  fee  includes  a proces- 
sing cost  of  $1 0.00.  THIS  PORTION 
OF  THE  FEE  IS  NON-REFUNDABLE 
AND  NON-TRANSFERABLE.  Appli- 
cation for  refund  of  fees  must  be 
made  in  writing  prior  to  the  meeting 
of  the  third  scheduled  class. 

Alberta  Vocational  Centre  reserves 
the  right  to  cancel  a course  with 
insufficient  registration.  The  total 
fee  will  be  refunded  in  such  cases. 


TO  APPLY: 

Come  to  the  Alberta  Vocational 
Centre  Continuing  Education  Office 
(Room  105)  during  office  hours. 
Registrations  are  accepted  until 
courses  are  full. 

Students  must  be  at  least  1 7 years 
of  age. 


OFFICE  HOURS: 

June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Friday 

August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday 
8:15  a.m.  - 4:30  p.m.,  Friday 

Telephone:  427-2938 
Address:  10215  - 108  Street 
Edmonton,  Alberta 
T5J  1L6 
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ENGLISH  AS  A 

SECOND 

LANGUAGE 

English  as  a Second  Language  is 
for  adults,  17  years  or  older,  who 
want  to  improve  their  basic  English. 
The  program  program  consists  of 
six  levels.  New  students  are  tested 
and  placed  in  a class  that  is  suitable 
for  their  needs.  Our  classes  range 
from  a beginning  level  to  advanced, 
including  preparation  for  TOEFL.  At 
the  lower  levels  development  of 
spoken  English  is  emphasized.  As 
students  become  more  .proficient, 
they  spend  more  time  working  on 
reading  and  writing  skills.  As  there 
are  many  students  waiting  for  this 
course,  good  attendance  is  re- 
quired. 


From  Continuing  Education,  English 
as  a Second  Language  students 
can  enroll  in  other  courses  includ- 
ing: 

• Developmental  Reading 

• Basic  Writing 

• Spelling  and  Basic  Math 
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COURSE 
DATES  1989/90 

Class  Begins  Class  Ends 

August  28, 1 989  November  2,  1 989 
November  6,  1 989  January  1 8, 1 990 
January  22,  1 990  April  2,  1 990 
April  9,  1 990  June  1 5, 1 990 

Each  course  lasts  10  weeks.  Morning 
classes  are  held  Monday  to  Thursday 
9:00  - 11:00  a.m.  and  11:00  - 1:00 
p.m.  at  AVC ’s  South  Campus  — 1 0330 
- 71  Avenue. 

Evening  classes  are  held  at  AVC’s 
Downtown  Campus,  10215  - 108 
Street  — 7:00  - 9:00  p.m. 

FEES: 

The  course  fee  is  $10.00.  THIS  FEE  IS 
NON-REFUNDABLE  AND  NON- 
TRANSFERABLE. 

“Fees  are  established  pursuant  to  author- 
ity in  regulations,  and  as  such  are  sub- 
ject to  review  and  change  as  required.” 

Alberta  Vocational  Centre  reserves  the 
right  to  cancel  a course  with  insuffi- 
cient registration.  The  total  fee  will  be 
refunded  in  such  cases. 

TO  APPLY: 

Come  to  the  Alberta  Vocational  Centre 
Continuing  Education  Office  (Room 
105)  during  office  hours.  Registrations 
are  accepted  until  courses  are  full. 

Students  must  be  at  least  1 7 years  of  age. 

ENGLISH  IN  THE 
WORKPLACE 

English  in  the  Workplace  (EWP) 
provides  language  classes  in  the 
workplace  for  those  employees 
who  have  a limited  knowledge  of 
English.  These  classes,  valuable  to 
both  employees  and  supervisory 


staff,  focus  on  how  people  function 
in  the  workplace,  both  linguistically 
and  culturally.  Programs  are  cus- 
tom-designed based  upon  a needs 
assessment. 

For  further  information  please  call: 
427-2938. 

ENGLISH  FOR 
SPECIAL 

PURPOSES  (ESP) 

a.  English  for  Foreign  Nannies 

This  60  hour,  1 0 week  course  is 
designed  to  help  experienced, 
skilled  foreign  nannies,  who  are 
presently  working  in  Canada, 
with  language  and  cultural 
needs  on  the  job. 

b.  Community  Interpreter  Skills 
Training 

This  80  hour,  part  time  program 
provides  training  in  interpreter 
skills,  knowledge  of  resources 
and  terminology.  It  is  designed 
to  meet  the  needs  of  community 
interpreters  who  interpret  from 
English  to  their  mother  tongue 
and  vice-versa.  Three  foreign 
languages  are  taught  in  each 
session. 

For  more  information  please  call: 
427-2938. 

OFFICE  HOURS: 

June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Friday 
August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday 
8:15  a.m.  - 4:30  p.m.,  Friday 
Telephone:  427-2938 
Address:  10215  - 108  Street 

Edmonton,  Alberta  T5J  1 L6 
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OUTREACH 


This  10-week  program  offers  non- 
credit upgrading  courses  for  En- 
glish-speaking adults.  The  program 
is  designed  to  help  English-speak- 
ing adults  improve  their  reading, 
writing  and/or  mathematics  skills  up 
to  the  Grade  10  level.  This  course 
is  not  designed  for  students  who 
require  instruction  in  English  as  a 
Second  Language.  After  registering 
the  student  will  be  expected  to 
attend  classes  on  a regular  basis  of 
five  hours  per  week. 

Features  of  this  program  include 
flexibility  in  individual  program  plan- 
ning and  attendance.  The  student 
will  not  be  placed  in  the  usual  group 


classroom  situation  but  will  attend 
informal  sessions  that  offer  an  indi- 
vidualized method  of  instruction 
which  will  allow  the  student  to  pro 
gress  at  his/her  own  rate. 

This  program  is  made  possible  by 
Alberta  Vocational  Centre,  Continu- 
ing Education  Division,  in  coopera- 
tion with  the  Jasper  Place  Library, 
9010  - 156  Street,  the 
Idylwylde  Branch  Library, 

8310  - 88  Avenue,  the 
Highlands  Branch  Library, 

6710  - 1 18  Avenue,  the 
'•Millwoods  Branch  “Library, 

601  - 2331  - 66  Street. 


HOURS  OF  OPERATION 

(Idylwylde,  Jasper  Place,  Highlands  and  Millwoods) 

The  instructors  hold  classes  at  the  libraries  for  15  hours  each  week 
The  hours  are  distributed  between  daytime  and  evening.  Students  are 
placed  in  a program  following  placement  testing  and  an  interview.  For 
further  details,  please  telephone  427-2938. 

TESTING  AND  INTERVIEWS 

September  11  - 15,  1989 
January  8-12,  1990 
April  9-12,  1990 

SESSIONS 

September  18,  1989  - November  24,  1989 
January  15,  1990  - March  23,  1990 
April  17,  1990  - June  22,  1990 

For  further  information  please  contact  the  Continuing  Education  Office 
at  427-2938. 

Students  may  be  required  to  purchase  a text  and  class  materials  at  a 
cost  not  likely  to  exceed  $35.00. 


FEES: 

The  course  fee  is  $1 0.00.  THIS  FEE 
IS  NON-REFUNDABLE  AND  NON- 
TRANSFERABLE. 

“Fees  are  established  pursuant  to 
authority  in  regulations,  and  as 
such  are  subject  to  review  and 
change  as  required.” 

Alberta  Vocational  Centre  reserves 
the  right  to  cancel  a course  with 
insufficient  registration.  The  total 
fee  will  be  refunded  in  such  cases. 


OFFICE  HOURS: 

June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Frioay 

August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday 
8:15  a.m.  - 4:30  p.m.,  Friday 

Telephone:  427-2938 
Address:  10215  - 108  Street 
Edmonton,  Alberta 
T5J  1L6 


TO  APPLY: 

Come  to  the  Alberta  Vocational 
Centre  Continuing  Education  Office 
(Room  105)  during  office  hours. 
Registrations  are  accepted  until 
courses  are  full. 

Students  must  be  at  least  1 7 years 
of  age. 
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BARTENDING  I BARTENDING  II 


This  10-week  course  is  designed  to 
provide  individuals  with  an  introduc- 
tion to  basic  bartending  theory  and 
practice.  It  is  designed  for  those 
wishing  to  work  as  bartenders  in  the 
hospitality  industry;  it  is  not  de- 
signed as  a “hobby”  course  or  as 
one  for  home  use.  Instruction  will  be 
provided  in  drink  recipes  and  basic 
drink-making  techniques,  provincial 
liquor  regulations  and  licensee 
responsibility,  product  knowledge 
of  liqueurs,  other  spirits  and  beer, 
human  relations,  and  alcohol  abuse. 

The  course  will  be  offered  in  a 
series  of  20  3-hour  lessons.  Each 
lesson  will  include  approximately 
1 V4  hours  of  practical  work  (making 
drinks)  and  IV2  hours  of  theory. 


This  1 0-week  course  is  a continua- 
tion of  Bartending  I.  Instruction  is 
provided  in  mixing  additional  drinks 
not  covered  in  Bartending  I.  Also, 
instruction  is  provided  in  wine  and 
wine  service,  cash  register  use,  the 
costing  of  drinks,  sanitation,  em- 
ployment standards  pertinent  to  the 
hospitality  industry,  inventory  and 
stock  control,  and  first  aid  and  fire 
safety. 

This  is  the  second  of  a series  of 
three  modules  (Bartending  I must 
be  taken  before  enrolling  in  Bar- 
tending  II). 

Classes  are  scheduled  from  7:00  to 
10:00  p.m.  on  Tuesdays  and  Thurs- 
days. 


This  is  the  first  in  a series  of  three 
modules.  Those  individuals  suc- 
cessfully completing  all  modules 
will  qualify  for  the  Mixology  Program 
Certificate. 

Classes  are  scheduled  from  6:00  to 
9:00  p.m.,  or  7:00  - 10:00  p.m.  on 
Mondays  and  Wednesdays,  or  from 
7:00-10:00  p.m.  on  Tuesdays  and 
Thursdays. 

September  11,  1989  - November 
22,  1989  (7  - 10  p.m.) 

September  12,  1989  - November 
16,  1989  (7  - 10  p.m.) 

January  8,  1990  - March  19,  1990 
(6-9  p.m.) 

January  8,  1990  - March  19,  1990 
(7  - 10  p.m.) 

Registration  Fee:  $55.00/10  week 
course 


January  9,  1990  - March 
15,  1990 

April  10,  1990  - June  14, 
1990 

Registration  Fee:  $55.00/ 
10  week  course 

BARTENDING 

III 


Bartending  III  is  the  final 
course  leading  to  a Mixol- 
ogy Certificate  and  will  be 
of  interest  to  individuals 
who  have  completed  Bar- 
tending  I and  II  and  who 
wish  to  complete  their 
Certification.  Students  will 
work  in  an  actual  job  situa- 
tion and  experience  the 
practical  application  of 
their  bartending  skills. 

Students  will  spend  ap- 
proximately 40  hours  over 
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over  a three-week  period  on  a job 
site.  The  job  site  will  be  chosen  and 
assigned  to  the  student  by  the  in- 
structor supervising  Bartending  III. 

Upon  successful  completion  of  Bar- 
tending  III,  the  student  will  receive  a 
Mixology  Certificate. 

Registration  Fee:  $37.00/40  hour 
course. 


BASIC 

CARETAKING 

This  6-week  course  is  intended  as 
the  introductory  course  for  people 
wishing  to  enter  the  caretaking  field 
and  deals  with  the  basic  house- 
keeping procedures  involved  with 
dirt  control,  dry  and  wet  mopping, 
floor  machine  operation,  and  the 
selection  and  use  of  chemical 
cleaners.  Students  will  receive  in- 
struction in  the  theory  of  the  proper 
methods  of  cleaning  and  maintain- 
ing building  interiors  and  training  in 
its  practical  application. 

Basic  Caretaking  must  be  taken 
before  enrolling  in  Caretaking  I,  II, 
III  or  IV. 

Classes  are  scheduled  from  6:30  to 
9:30  p.m.,  on  Mondays  and  Wed- 
nesdays. 

September  11,1 989  - October  23, 
1989 

November  6,  1 989  - December  1 8, 
1989 

February  21,  1990  - April  2,  1990 
April  9,  1990  - May  23,  1990 

Registration  Fee:  $33.00/6  week 
course 


CARETAKING  I 

Caretaking  I,  a 6-week  course, 
focuses  on  rest  room  sanitation, 
maintenance  of  specific  areas  such 
as  furniture,  metals,  walls, 
chalkboards,  windows,  and  fire 
safety  and  building  security. 

Classes  are  scheduled  from  6:30  - 
9:30  p.m.,  on  Mondays  and  Wed- 
nesdays or  from  6:30  - 9:30  p.m. 
on  Tuesdays  and  Thursdays. 

September  1 2,  1 989  - October  1 9, 

1989  (T  & Th) 

January  3,  1990  - February  12, 

1990  (M  & W) 

Registration  Fee:  $33.00/6  week 
course 


CARETAKING  II 

Caretaking  II,  a 6-week  course 
provides  students  with  in-depth 
instruction  in  the  theory  of  scrub- 
bing, stripping,  sealing,  finishing, 
buffing  and  burnishing.  The  course 
also  provides  extensive  practical 
training. 

Classes  are  scheduled  from  6:30  to 
9:30  p.m.  Tuesdays  and  Thursdays. 

November  7,  1 989  - December  1 4, 
1989 

February  20,  1 990  - March  29,  1 990 

Registration  Fee:  $33.00/6  week 
course 
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CARETAKING  III 

This  6-week  course  provides  stu- 
dents with  in-depth  instruction  in 
the  areas  of  carpet/upholstery  fib- 
ers, materials,  spot  removal  and 
cleaning  methods. 

Individuals  wishing  to  enroll  in 
Caretaking  III  only,  must  have  a 
prerequisite  of  at  least  6 months 
experience  in  carpet  care. 

Classes  are  scheduled  from  6:30  to 
9:30  p.m.,  Tuesdays  and  Thurs- 
days. 

January  2,  1990 -February  8,  1990 
April  3,  1990  - May  10,  1990 

Registration  Fee:  $33.00/6  week 
course 


CARETAKING  IV  - 
WORK  EXPERIENCE 

Caretaking  IV  is  the  final  course 
leading  to  a Building  Service  Worker 


Certificate  and  will  be  of  interest  to 
individuals  who  have  completed 
Basic  Caretaking,  Caretaking  I,  II 
and  III.  Students  will  work  in  an 
actual  job  situation  and  experience 
the  practical  application  of  house- 
keeping techniques.  The  job  site 
may  be  of  the  student’s  choice,  if  it 
meets  program  requirements,  or  it 
can  be  assigned. 

Registration  Fee:  $33.00 
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FEES: 


OFFICE  HOURS: 


Students  may  be  required  to  pur- 
chase a text  and  class  materials  at 
a cost  not  likely  to  exceed  $35.00. 

“Fees  are  established  pursuant  to 
authority  in  regulations,  and  as 
such  are  subject  to  review  and 
change  as  required.” 

The  course  fee  includes  a proces- 
sing cost  of  $1 0.00.  THIS  PORTION 
OF  THE  FEE  IS  NON-REFUNDABLE 
AND  NON-TRANSFERABLE.  Appli- 
cation for  refund  of  fees  must  be 
made  in  writing  prior  to  the  meeting 
of  the  third  scheduled  class. 

Alberta  Vocational  Centre  reserves 
the  right  to  cancel  a course  with 
insufficient  registration.  The  total 
fee  will  be  refunded  in  such  cases. 


June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Friday 

August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday . 

8:15  a.m.  - 4:30  p.m.,  Friday 

Telephone:  427-2938 
Address:  10215  - 108  Street 
Edmonton,  Alberta 
T5J  1L6 


TO  APPLY: 

Come  to  the  Alberta  Vocational 
Centre  Continuing  Education  Office 
(Room  105)  during  office  hours. 
Registrations  are  accepted  until 
courses  are  full. 

Students  must  be  at  least  1 7 years 
of  age. 
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PREPARATION  FOR 
COLLEGE  - 
PROGRAM  '89/90 

This  is  an  intensive  preparatory 
program  offered  co-operatively  by 
Grant  MacEwan  Community  Col- 
lege and  Alberta  Vocational  Centre 
to  assist  prospective  college  stu- 
dents to  upgrade  their  reading, 
writing  and  mathematics  skills  to 
performance  levels  required  in  col- 
lege courses. 

Many  college  programs  require  that 
students  take  preparatory  courses 
prior  to  entrance.  For  those  stu- 
dents, preparatory  courses  are 
offered  in  Fall,  Winter,  Spring  and 
Summer  sessions. 


COURSE 

DESCRIPTION 


EN  088.0  Basic  Writing  Skills 

Course  objective:  To  improve  gram- 
mar, punctuation,  spelling  and  vo- 
cabulary, and  to  create  effective 
and  correct  sentences  and  well-de- 
veloped paragraphs. 

EN  089.0  Fundamentals  of 
Writing 

Course  objective:  To  improve  com- 
position skills  through  a detailed 
approach  to  planning,  writing  and 
revising  Observation,  Process, 
Summary,  Analysis  and  Research 
papers.  Spelling  and  grammar  are 
dealt  with  as  needed. 


RD  088.0  Reading 

Development  I 

Course  objective:  To  remedy  de- 
ficiencies in  word  attack  skills,  word 
knowledge,  reading  comprehension 
and  thinking  skills. 

RD  089.0  Reading 

Development  II 

Course  objective:  To  increase  read- 
ing rates,  retention  and  comprehen- 
sion through  the  development  of 
proficiency  in  word  attack  skills, 
paragraph  comprehension,  and 
skimming  and  scanning. 


MA  089.0  Introductory 
Mathematics 

Course  objective:  To 
explore  sources  of  earlier 
difficulties  in  mathematics 
and  to  permit  students  to 
acquire  the  mathematical 
skills  and  understanding 
that  will  enable  them  to 
pursue  their  chosen  pro- 
grams. 

APPLICATION 

AND 

ADMISSION 

For  a testing  appointment, 
students  other  than  those 
previously  tested  by 
GMCC,  should  telephone 
Alberta  Vocational  Centre 
at  427-2938  prior  to: 

August  22,  1989  for  Fall 
Session 

November  28,  1989  for 
Winter  Session 
March  20,  1 990  for  Spring 
Session 

May  22,  1990  for  Summer 
Session 
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REGISTRATION 

Students  tested  by  GMCC  are 
asked  to  bring  their  letter  stating 
study  skills  appraisal  test  results. 

Fall  and  Winter  Sessions 

Pending  suitable  enrollment,  fall 
and  winter  classes  are  scheduled 
on  Tuesdays  and  Thursdays  from 
6:30  to  9:30  p.m.  Registration  com- 
mences August  28,  1989  for  fall 
session  and  December  4,  1989  for 
winter  session. 

Session  Dates: 

September  12,  1989  - November 
30,  1989  (Fall) 

January  2,  1990  - March  22,  1990 
(Winter) 

Spring  Session 

Pending  suitable  enrollment,  spring 
classes  are  scheduled  daily  Mon- 
day to  Friday  afternoon  and  Monday 
to  Thursday  evenings.  Registration 
commences  April  2,  1990. 

Session  Date: 

April  30,  1990  - June  1,  1990 

Summer  Session 

Pending  sufficient  enrollment,  sum- 
mer classes  are  scheduled  daily 
Monday  to  Friday  from  9:00  a.m.  to 
12  noon,  and  1:00  to  4:00  p.m. 
Evening  classes  are  scheduled 
Monday  to  Thursday,  from  6:00  to 
9:45  p.m.  Registration  commences 
May  28,  1990. 

Session  Date: 

July  3,  1990  - August  3,  1990 
Registration  Fee:  $24.00 


FEES: 

Students  may  be  required  to  pur- 
chase a text  and  class  materials  at 
a cost  not  likely  to  exceed  $35.00. 

“Fees  are  established  pursuant  to 
authority  in  regulations,  and  as 
such  are  subject  to  review  and 
change  as  required." 

The  course  fee  includes  a proces- 
sing cost  of  $1 0.00.  THIS  PORTION 
OF  THE  FEE  IS  NON-REFUNDABLE 
AND  NON-TRANSFERABLE.  Appli- 
cation for  refund  of  fees  must  be 
made  in  writing  prior  to  the  meeting 
of  the  third  scheduled  class. 

Alberta  Vocational  Centre  reserves 
the  right  to  cancel  a course  with 
insufficient  registration.  The  total 
fee  will  be  refunded  in  such  cases. 

TO  APPLY: 

Come  to  the  Alberta  Vocational 
Centre  Continuing  Education  Office 
(Room  105)  during  office  hours. 
Registrations  are  accepted  until 
courses  are  full. 

Students  must  be  at  least  1 7 years 
of  age. 

OFFICE  HOURS: 

June  19,  1989  - August  25,  1989 
8:15  a.m.  - 4:30  p.m. 

Daily  - Monday  to  Friday 

August  28,  1989  - June  14,  1990 
8:15  a.m.  - 8:00  p.m. 

Monday  to  Thursday 
8:15  a.m.  - 4:30  p.m.,  Friday 

Telephone:  427-2938 
Address:  10215  - 108  Street 
Edmonton,  Alberta 
T5J  1L6 
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INSERVICE 
TRAINING 
PROGRAM  FOR 
PERSONAL  CARE 
AIDES 

A Personal  Care  Aide  provides  care 
to  residents  in  the  Nursing  Home  or 
Auxiliary  Hospital  settings. 

This  program  prepares  individuals 
to  aid  residents  by: 

• helping  the  resident  with  activities 
of  daily  living 

• performing  limited  delegated 
tasks 

• maintaining  a safe,  aesthetic 
environment 

• communicating  resident  status 

Although  it  is  a self-paced  program, 
students  are  expected  to  complete 
the  program  within  a 12  month 
period. 

Applicants  must  be  employed  in  a 
Nursing  Home  or  Auxiliary  Hospital 
and  working  as  a nursing  assistant 
before  applying  for  acceptance  into 
the  program. 

Successful  completion  of  the  pro- 
gram will  qualify  graduates  for  a 
Personal  Care  Aide  Certificate. 

Potential  students  should  contact 
the  administration  within  the  Nursing 
Home  or  Auxiliary  Hospital  in  which 
they  are  employed. 


MANAGEMENT 
SKILLS  FOR 
SUPERVISORS  OF 
HOMEMAKER 
SERVICES 

This  program  is  an  Inservice  Train- 
ing Program  for  supervisors  of 
Home  Support  Aides.  It  is  designed 
to  enhance  and  develop  managerial 
skills  allowing  the  supervisor  to 
more  effectively  motivate  and 
evaluate  his/her  staff. 

The  course  consists  of  home-study 
combined  with  three  weekend  work- 
shops (36  hours). 

Management  Skills  for  Supervisors 
of  Homemaker  Services  will  be 
offered  in  Edmonton  in  the  fall  of 
1 989,  and  in  Calgary  early  in  1 990. 

For  more  information  please  call: 
427-2938. 


REGISTERED 

NURSING 

ASSISTANT 

UPGRADING 

COURSES 

In  cooperation  with  the  Alberta 
Association  of  Registered  Nursing 
Assistants  in  Edmonton,  continuing 
education  courses  are  provided  for 
Nursing  Assistants  in  Edmonton 
and  the  surrounding  region. 
Included  in  these  are  courses  on 
Catheterization,  Death  and  Dying, 
Observe,  Report  and  Record,  and 
Sterile  Techniques. 

For  more  information  please  call: 
427-2938. 

ADMINISTRATION 
OF  ORAL 
MEDICATION 

AVC  offers  this  post  graduate 
course  to  Registered  Nursing  Assis- 
tants in  Edmonton  and  rural  areas. 

Purpose:  To  prepare  R.N.A.’s  to 
administer  oral  medications  (except 
narcotics)  to  patients  in  acute  and 
long  care  facilities. 

Course  Length:  Nine  to  eleven 
weeks  (approximately  105  hours). 

Course  Format:  The  course  is 
designed  to  be  a self-study  pro- 
gram preceded  by  an  information 
session  and  concluding  with  a two- 
day  workshop  and  testing  session. 
For  out-of-town  students,  the  infor- 
mation session  is  provided  through 
teleconferencing  and  the  workshop 
is  held  in  their  community. 


INSERVICE 
TRAINING  PROJECT 
FOR  HOME 
SUPPORT  AIDES 

Alberta  Vocational  Centre  is  de- 
veloping an  Inservice  Training  Pro- 
gram to  train  home  support  workers 
to  become  Home  Support  Aides, 
providing  care  for  clients  within 
their  own  homes. 

Upon  implementation,  in  September 
1989,  this  inservice  program  will 
consist  of  a self-paced,  compe- 
tency-based course  available  to 
home  support  workers  currently 
employed  in  the  field. 

For  more  information,  please  call: 
427-2938. 
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PROGRAMS  FOR 
SPECIAL  CLIENT 
GROUPS 

The  Continuing  Education  Division 
responds  to  specific  program  re- 
quests by  individual  client  groups 
in  Edmonton  and  surrounding  area. 
Recent  courses  have  included: 

• Courses  leading  to  the  designa- 
tion of  National  Executive  House- 
keeper. 

• Education  Program  for  Managers 
of  Senior  Citizen  Facilities. 


• Academic  Upgrading  and  Life 
Skills  courses  for  Job  Re-Entry 
programs. 

• Assorted  Business  Machine  and 
computer  training  programs  for 
private  industry. 

For  more  information  please  call: 

427-2938. 
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The  Continuing  Education  Division 
organizes  and  delivers  Alberta  Voc- 
ational Centre  courses/programs  in 
rural  learning  centres  in  the  Edmon- 
ton region.  As  part  of  the  Yellow- 
head  and  Pembina  Educational 
Consortia,  Alberta  Vocational 
Centre  provides  both  part-time  and 
full-time  programs  in  Whitecourt, 
Wetaskiwin,  Barrhead,  Leduc, 
Spruce  Grove,  Edson,  Hinton, 
Grande  Cache  and  Drayton  Valley. 
Programs  are  organized  and  deliv- 
ered on  an  ad  hoc  basis  in  response 
to  requests  from  Canada  Employ- 
ment and  Immigration  Centre,  Al- 
berta Advanced  Education  or  Al- 
berta Career  Development  and 
Employment. 


In  cooperation  with  other  educa- 
tional institutions/agencies  AVC  Ed- 
monton’s Continuing  Education  Di- 
vision organizes  and  delivers  pro- 
grams to  correctional  institutions 
throughout  north-central  Alberta. 
Currently  programs  are  offered  at: 

• Edmonton  Remand  Centre 

• Fort  Saskatchewan  Correctional 
Centre 

• Grande  Cache  Correctional 
Centre 

• Belmont  Correctional  Centre 

• Edmonton  Young  Offender 
Centre 

• KIKINO  Young  Offender  Centre 


In  addition  AVC  offers  a 
Community  Interaction  and 
Adjustment  Program  at  its 
South  Side  Campus.  This 
is  a post-release  program 
for  offenders  who  are  on 
parole,  probation,  or  re- 
cent release. 

The  main  focus  is  on  the 
job  readiness,  job  search 
and  job  placement  with 
applicable  components  of 
academic  upgrading,  inte- 
gration skills  and  assist- 
ance from  support  agen- 
cies directed  towards  cho- 
sen career  goals. 
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The  Alberta  Vocational  Centre,  Edmonton,  is  part  of  a network  of  vocational  centres  in  Alberta*  featuring 

programs  designed  specifically  to  accommodate  the  unique  needs  of  adult  Albertans  who  require  academic 

upgrading  or  skill  training.  AVC  Edmonton  provides  service  in  5 crucial  areas; 

1.  Basic  Education— for  adults  with  a low  level  of  general  education. 

2.  High  School  Education— for  adults  who  want  to  enter  other  educational  institutions,  or,  who  will  enter  the 
workforce  directly. 

3.  Skill  Training— for  adults  who  want  to  enhance  their  employa- 
bility through  an  employment  entry  program. 

4.  English  as  a Second  Language  (ESL) — for  adults  with  a first 
language  other  than  English. 

5.  Personal  Development— to  assist  adult  students  cope  with  the 
pressure  of  re-entering  the  educational  system,  in  addition  to 
developing  and  enhancing  their  positive  personal  habits. 

•Centres  also  in  Calgary,  Lac  La  Biche  (with  campuses  in  St.  Paul  and  Athabasca)  and  Slave  Lake  (with  a campus  In  Grot/ 
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Enrolment  by  Department  '88/'89 

Academic  Upgrading 

3,610 

English  as  a Second  Language  1,306 

Industrial  Careers 

497 

Health  Careers 

279 

Business  Careers 

424 

Continuing  Education 

7,557 
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